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Introduction

B Year-end adjustment

The year-end adjustment is the process of adjusting the excess or insufficient income tax by re-calculating
the salary, bonuses, benefits, etc. that a company, etc. paid to a salaried employee in one year (January to
December) and the withholding for income tax on the last payment day of December in principle. The salary
calculation system enables you to calculate the year-end adjustment and refund amounts, create withholding
slips, register the payroll and perform other year-end adjustment tasks.

N eNEN

eNEN is an information collection system that enables you to collect information online to perform year-end
adjustments, to link the collected information to the salary calculation system and to calculate the income tax
using the salary calculation system.

Use the salary calculation system to calculate the withholding and refund amounts of income tax at the year-
end adjustment.

B Wizard Year-End Adjustment

Enables you to complete your declaration by filling in the Application for (Change in) Exemption for
Dependents of Employment Income Earner; Application for Basic Exemption of Employment Income Earner,
Exemption for Spouse of Employment Income Earner and Exemption of Amount of Income Adjustment;
Application for Deduction for Insurance Premiums for Employment Income Earner; and Application for
Special Credit for Loans, etc. related to a dwelling (specific additions or improvement, etc.) forms necessary
for year-end adjustment.

B Usable terminals

[Computer]

0OS Windows11 or later

Browser Edge -+ Chrome
[Smartphones/Tablets]

0S iOS 15 orlater - Android10 or later
Browser Safari + Chrome




Wizard Operation Manual

Wizard Operation Manual-=====«««ssssssrrmmms e e 1
1 g Ve e i T T T T T T T T T T T T TT T T T T T T T T T T T T T T T T T T T I T I T T T T T T I I T T I I I T T  IT T ITIITIITIII 2
CONTEINTS =#= =+ == e et a s e aa e s e oo e oo SN oo SN A S S E A S AR A A AR A AR AN AR A AN A RN AN A RNA AN RN ANARRNAREERREAREEEREARERENE 3
Logging In (When using eNEN for the first time) ===ssssssssssssmmnsinmimmni s 4
Perform authentication using the Authenticator--=====sss=ssssrrrmerrmmmm s 8
Performing Authenticator authentication ==++==ssssssrressmmmnmm 17
Authenticate with backup Code =+===srssssrrasrrrmniit 19
Registering an email address and a contact phone NUMDEr «+++ssssssesssssnniimiiiini 20
Authentication settings by changing email address and contact information =======ss=sssreriemimnanininanianinn, 24
IV I " * o %o oo o AN AR RR AR SE RN EEa 27
Prepare Year-End Adjustment DOCUMENLS ===+++++sasssssrmmmsuimmima it e e e 32
11 Electronic Deduction Certificate ====+==ssss=ssasssrarsarsmrarsassmransarsnsassassasassassasansassasansassassnsansassnsansasnnsas 37
1-2  About Your Name, Address, Previous COMPANY =ssssxssssssmmrssssssnmmmsssssnmmmissssnmmiissnsmnasnans 41
1-3  AbOUt YOUTr EXPECLET INCOME ++rrerrrsssssssssnnnnnmriniiissssssssnnss i s na s an e 44
1-4  If You Have a Disability Certificate or Student ID card-+++=+- IS5—! JvOX—IRNERSNTLER A,

1-5  WIidOW / SINGle PArEntsssssssssssssnsssssssnntsiiisnssissss s 50
1-6  Identity CONfirMation =sssssssssssnmmmmmiinnt it 51
1-7 ADOUL SPOUSES *==+r#=ssrrmsssrnassstmssrnastnas sttt ettt et aa s e R e s a R n e n s 52
1-8 About Your Dependent Relatives ===+++==ssssrresssmsmimmm i s 56
19  About Exemption of Amount of INCOMe AdjuStment=««===sssseessssssnmmiissssnmmiissnnssn s 63
110 Spouse/Dependent Relative CONfirmation «+s««sssssssssrmsssssmmmiisssniiisn s 64
111 About Your Life INSUranCe Payments:«««««=ssssserssssssmmmmissssmmmiisntsisnsnans s s 66
112 About Your Earthquake INSUrance Payments««««==ssssseesssssmmmiissnnimiisnisnsans s 74
1-13 About Social Insurance Premiums and Small Business Mutual Aid Contributions «=+=«=ssssesereraniniaiaanan 75
1-14 Checking Insurance Premium Deduction ===sssssssssssmmmmissnmimiisinniiiani s 76
1-15 About Filing Special Credit for Loans, etc. related to a dwelling «===+=+=sssssrerarmmmmimrran 77
1-16  About YOUr HOUSING LOANS -++===sssrrrassssmmmmssssrima st s s e s s n e 86
1-17  Checking Your HOUSINgG DedUCtiON sssssssssssmsmmsssssmimiiiisnisiisnssiisass s an s 90
1-18 Submitting Your Certificates ====«===srssssrrmsmrmmuim s 92
1-19  Completing your Declaration ===«===ssssssrrmsmmmmeimr e 95
REVISION HiStOry===r==srressrrmstrte et 96



Wizard Operation Manual

Logging In (When using eNEN for the first time)

B Logging In(When using eNEN for the first time)

@ Start the specified browser, enter the URL — e\
provided by your company and then start the \
system. & G (A O hitps//www2.cube-cloudapp.net/

B¢ If you do not know the URL, contact your
management division. .

[Z¢ Enter the URL in the search box at the top of the

browser.
@ Enter the Login ID and Password notified by NEN
your company, and then click the Login button.
01 2,
® Confirm that the entered password is correct.
0
You can check the entered password by Aoooot
checking Display Password under the password | ......... @
entry box.
Example: Switch display from “eeeeee” to ‘
“Abcdef123.” A00001
Abcdef123 =

@ The password provided by the company is
temporary. Change it to one you can remember. ..
It will be required when you log in to eNEN from e cum
the next time. s i ne moroanceevecas

2L LUK MLEDIMEET

BELOAT-K (R

= e ]
& Set your password to be at least ten characters and

a combination of three types: uppercase letters,
lowercase letters, numbers, and symbols.
Example: 1273TN2a
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B If an email address is registered (No password guidance is provided)

@® Start the specified browser, enter the URL

provided by your company and then start eNEN. of = \
& If you do not know the URL, contact your < C @ O htips//www2.cube-cloudapp.net/
management division.
[ Enter the URL in the search box at the top of the s
browser.

@ Click “If you set, reset or forget the password” &V
on the Login screen.

ndqy

Lrersmmazsens 4]

P AT-FERE -BHRE - ShCAIRIE605

® Send an email to the registered email address ¥
to set a password. Enter the email address in
the Email Address box; then click the Send
Email button.

I Bi-RTELL I

AN

@ The Password Set/Reset email is sent to the
registered email address. Click the Password - =
Set/Reset or the URL below it. S e

ehE
xS Em AW

[+ Please set your password within ten minutes after
receiving the email. If more than ten minutes have
elapsed, the received e-mail will become invalid.
Please start the process again.

N T e e e T
— i

A LTSS THEYFHAD T EEL LT EEL LA RE T,



® Change it to one you can remember on the
Password Change screen. It will be required
when you log in to eNEN from the next time

5= Set your password to be at least ten characters and
a combination of three types: uppercase letters,
lowercase letters, numbers, and symbols.
Example: 1273TN2a

m If you forget the password

1.1f no email address is registered

@ Ask your management department to
initialize the password.

@ If you log in with an initialized password, you
will be prompted to change your password.

|_-I:_|

For how to change the password, see @ in
“Logging In (When you use eNEN for the first
time).”

Change it to one you can remember.

Set your password to be at least ten characters
and a combination of three types: uppercase
letters, lowercase letters, numbers, and
symbols.

Example: 1273TN2a

2.1f an email address is registered

@® See “If an email address is registered (No
password guidance is provided).”.

M BT
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M In case you cannot log in

1.In case of a locked password
@ If the password is incorrectly entered five
times, it will be locked.

@ If your password is locked, please wait
thirty minutes before logging in again.

® If your account is locked, even if you
initialize your password, please wait thirty
minutes before logging in.

2.1f an email address is registered
@® See “If an email address is registered (No
password guidance is provided)” and send

an email to reset your password.

[E¢ If the account has been locked, you will need to
wait thirty minutes to login again.
Please note that the login will be denied if thirty
minutes have not yet passed since the account
has been locked.

3.If a message is displayed after logging in P
@ If you are using a computer or smartphone ?ﬁ?‘ffi?;fﬁfw IX—NTRLZ - kR
other than those listed in Usable Terminals
on page 2, the message “Your ...” will be

displayed.

<NEN ® arroh

Please make sure that your terminal is a 2025« REOCEIREABE), (RIMRALSIAN ~20511/10)
recommended version. [ [

A After the message is displayed, even if you e armenimonasi

register on the tax return screen, the f =S v
information you entered may not be updated. i e

Please check "Available Devices" on page 2.
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Perform authentication using the Authenticator

B What is Authenticator Authentication?
It is a two-factor authentication method that uses OTP (One-Time Password) to generate and
authenticate a one-time password that expires after a short period of time.
It has the advantage of preventing unauthorized access to your account.
X Please note that the image screen may differ depending on the model and version of your iPhone
or Android device.

B Changing the default authentication format
Starting September 1, 2024, you will need to use Authenticator for authentication. However, if your
administrator has configured another authentication method, you will use that method.
You must first install an app on your smartphone to use the Authenticator.

B Preparation for Authenticator authentication
E How to install the Authenticator App (for iPhone)
—

@ Start “App Store. Bascnew e s

(Screens may vary depending on the model and . m

. FaceTime nLvy—- =
settings.) .

If you do not see “App Store” in the menu, select
"Settings" on the screen and look for "App Store" in

all SoftBank B 13:41 @ 90% .

the list of programs. s
&) Podcast
* Scroll the screen and look for "App Store". & TunesU
W Game Center
VIO
& Apple Store I
+  Authenticator
@ cips
F74 GarageBand

iMovie
u Keynote
kintone

W LINE WORKS
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wil SoftBank 17:30 @ 74% -

@ Enter "google authenticator" in the search bar
for search. If "Google Authenticator" appears in

| 1_google authenticator d ¥

the search results, select "Get it". 6 Google Authenticator

® Select "Install".

App Store X

E Google Authenticator

AVAR=I

wil SoftBank & 17:31 @ 74% -

@ When installation is complete, "Open" will be
displayed. Please select it.

Q. google authenticator @

( Google Authenticator <

ok ok ok ®

@}
!
@
0



® When the "Further enhance security with
Google Authentication System" screen appears,

the installation is complete.

@ When the installation ® is completed, the
"Authenticator" icon will appear on the home

screen.

(Screens may vary depending on the model and

settings.)

10

ol SoftBank = 13:23 @

Oa8a-

h
x
274N FER A W iR
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< App Store ull = 13:12 @ 929 .

G

Google FREEZ A T I
TEFa1VTZE5
a1

2RO E R EEBLTIRTOFHY
Y hOWERI-REAFTEET

O

Watch a-F1UF+< Apple Store
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E How to install the Authenticator App (for Android)

@ Start “Play Store”.

7AAFR)

(Screens may vary depending on the model and @
settings.) '
172 Play A b7

M B
@ @ <
)

If you do not see "Play Store" in the menu, place

your finger on the bottom of the screen and move

the screen up to find "Play Store" in the list of '

programs. Find "Play Store" in the list of

programs. Play A b7

(Screens may vary depending on the model.)

TO09S L—ERE

B

@ Enter "google authenticator" in the search bar for
search.

11



® Select "Install".

@ When installation is complete, "Open" will be

displayed. Please select it.

® When the "Further enhance security with Google
Authentication System" screen appears, the

installation is complete.

12
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® When the installation ® is completed, the
"Authenticator" icon will appear on the home
screen.

(Screens may vary depending on the model and
settings.)

13
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E Authenticator authentication How to log in for the first time

@® Enter your “Login ID” and “Password” to login. ONEN

112
[EChRIMMAISam: &)
Pt
@ The authentication setting screen appears. A "
QR code or secret key for setting up Authenticator i R EEE
authentication for app authentication will appear e I S e
on the screen. B el = e A S
QRI— FEZ+ v TAGLEER, '.?Al',”?'_JIC'/*ﬂI/y F-ERELT N
BIFTUTERENEROI-FEAHL. T8 KSEIUILTIERN,
(® Start the authentication app "Authenticator"
installed on your smartphone.
ol SoftBank & 13:23
(Screens may vary depending on the model and a a @ -
Settings_) IrAN TANT P @ are
@
Junes Store Watch aA-F4YF1 Apple Store
.L L
GarageBand Keynote —_— .~
‘i)
el thenticat. ll 71 Lv b
M B R
Gmail Play A+ T Zxr
@
& L@

14



@ Select either "Scan the QR code" or "Enter
setup key" displayed in "Authenticator" to use
"Authenticator authentication".

Select the "+" button in the lower right corner to
display.

- Scan the QR code

- Enter the setup key (secret key)

®When selecting "Scan the QR code”

Read the QR code displayed on the screen with
the camera.

(Place the camera on the QR code to read it.)

®When selecting "Enter the setup key"

Enter the secret key shown on the screen in the
"Key" field.

Account name: eNEN
Key: Secret Key
Key type: Time-based

Enter the above, and then select "Add" button.

15
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NEN

Authenticator:22EESiE

Ty TPyl F—%AN B

QRI—kFamamaic(3. &
=D [

QRI—FZzARA*v>

il ottt - 15:49 -
NEN g
AuthenticatorfBFEs% E B
QRI—Famamaicd.
WP IS ®, 77
r— Ly |
BEPTUTERENESHOI— FEADL. TR K9-8l
NEN
il SoftBank = 15:46 @ 73% =
KRE3 THYYMEBOAN

AuthenticatorfBFEs% E B

QRI—FEmAmBCE. ZEFTUDIIO-—FReRTYT, enen
WP TS 1, FFUFTORI— FE A+ 5
Eesto I I
:
et
o A —2A .

s b L A,

HEFTUTERENESHOI— FRADL, [RE KIZETUY




A 6-digit authentication code will be generated
in the "Authenticator" of your smart phone. Enter
the generated authentication code into the
authentication settings screen and click the
"Register" button.

A backup code will be issued and displayed.
After keeping the backup code, click the "Next
Page" button.

If you do not have the smart phone with the
authentication app set up at hand, you can use the
backup code to log in.

Click on the "Printer" button to output the backup
code to a PDF file.

Print the PDF file

You can print out the contents displayed in ®
in PDF format. Please keep it in a safe place.
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oNEN @
& @
(|
S DLy FF—ERELTS
I WIPFUTERENESHOI— FEANL, B HSXETUYILTL I
wE l-

<NEN

Authenticatorg®st/ \w o 7w 71— |

4T~ FEERLTOSA 2 UES

2884-1630-7022-6595
7643-7302-5242-6607
4183-0033-1179-2228

L 7244-6837-1713

5782-7721-4521-9316

REGF I TP

UL EPFLTRIAI— FIEKTE

Ry 7wTaA—Fickb, KHiex

BVRABIRY, THEDOT AT Y

LTHVTLE

&y HT w7 A—-F3—FEOHMEMTEEY

A
&

O—ERHh6T, /18y I 7 v 7a— FEBIH5TRVEAI,
DES]

2884-0000-7022-0800
G889-7302-G888-6607
4183-0080-1179-0000
0007241 Q8801713
5782-@889-1521-9880

QbW -
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Performing Authenticator authentication

E Authenticator authentication How to login

@ Enter your “Login ID” and “Password” to login. NEN
%4y F— @ ,
 E—
@ The Authenticator authenticaton screen
appears. Authenticatorz?s
® Start "Authenticator". .
(Screens may vary depending on the model and
settings.)
& Whenever you authenticate with Authenticator, you P | ﬂ:1
will need the "Authentication code generated bythe | . I ¢ =
B
Authenticator on your smart phone in 3". Please pa *
do not forget to activate it. (O
@ Enter the authentication code generated by the P .
“Authenticator” and click the "Certification" " = Gogemthenticosr & @ ——

ety

button. Authenticatori®i

T —— q
A If you make a mistake in entering the : ST padas

TR O IEN, —RNITOT 1 AR,
- AWBIEO- AR

authentication code five times, you will not be

able to log in. Please wait 30 minutes and try it

again, starting from the input of "Login ID" and

"Password".

17
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® The home screen for filling an income tax return "

is displayed when the authentication code is A gosseRTLTCRY
matched.

2025 ¢ EHOE:

FW Y=aTh @ OITOF

| sse-am
15

O
UTOABECHEOS L, SUTERRVERI IO INERRLTCEIL BUAFLESOHENEY

(FrARTR - T4

LT
£ RFHARTTRORD

AAE IR 2 A

Doy um

[ LTSRN
FREBEMBET S

|ner sERmoLmn

TrAas Caenm
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Authenticate with backup code

Even if you do not have the smart phone with the authentication app set up at hand, you can use the backup

code to log in.
Login procedure with backup code

eNEN

@ Enter your “Login ID” and “Password” to login.
@,

0%
[HCRERM 565 ]

————
|

T

eNEN

@ The Authenticator authentication screen
appears. Click on "Authenticate with the backup AuthenticatoriZsi

code" at the bottom of the screen.

ReoPyTI1—-FTEETS

® A dialog box for entering a backup code will
appear. Enter the kept backup code and click (S
the "Certification" button. ' |ﬁ

A The same backup code cannot be used twice.

Ry o7y Ta—F

eNEN

@ The home screen for filling an income tax return

A RTOREERTLTRAL

is displayed when the backup code is matched. -
5 (SIEN2025/08/01~2025/11/14) j ronsecomy

2025 + EEOEFMBPEE]

SHERRLTCESN

19
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Registering an email address and a contact phone number

B Registering an email address

If you need to change your registered email
address, or if no email address is registered,
register your email address.

If you register your email address, you will not
need to contact the administrator if you forget
your password; you will be able to change your
password by yourself.

If you have registered an email address for a
Galapagos mobile phone, even if you receive an
email, you will not be able to access your password.
The settings screen cannot be displayed. Please
register your PC or smartphone email address.

If you have registered your email address, you will
be able to receive notifications regarding password
settings and guidance should you forget your
password. We recommend registering.

If you use Authenticator authentication, the buttons
"Initialize authentication settings," "Check backup
code," and "Reissue backup code" are displayed. If
you do not use Authenticator authentication, these
buttons are hidden.

If no email address is registered, the “Please
register your email address” message is
displayed after you log in.

The message is not displayed if an email is
registered.

You cannot register an email address until you log
in. You need to obtain a temporary password
beforehand.

20
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@

®

Click "Change email address/contact
information" from the menu on the right side of
the declaration home screen.

The Change Email Address/Contacts screen
appears. Enter an email address, and then click
Change. By clicking Change, the email address
is changed and an email is sent to the changed
email address for confirmation.

When you register an email address for the first
time, also use the Change Email Address screen.

If an email address is registered, the email address
is displayed. Check it.

If the email address is incorrect, the email will not be
sent. Check the email address again.

Registration of email address is optional.
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B ¥=-aTFl & 07Ok

®esme

BHRISt - @
14) I
SEREISOENSE
PLAFLIEDEHSYE
[ DUESL L

| == w2
PrRAT—FER

DOs EE

| ==a7n-urok
BesET=a7I
EEbT EHEEOLDL

PRAD(E < HBNE)

If you do not want the message "Please register
your email address" to appear on the menu
screen, uncheck "Notify if not registered." By
unchecking this, the message in @ will not be
displayed even if your email address is not
registered.
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B Registering a contact phone number

1. Register a contact phone number that you can "o~ -

be contacted at during the day. Registration I
allows you to respond smoothly to inquiries from mREOx-LTFLE
the management department.

b f A=WF FLAKE

WHLVLA=LTFELR  T@enenservices, 2 &0, A-AHEFINET.
[5¢ By registering your phone number, you can prevent nEcaRT RS
HFFMBOANHEPERRETECCA B o LMSCERIETVRNIZT. (N T2RLTAN
situations such as late notifications or responses
that would have resulted in some deductions being o
excluded from the year-end adjustment. e

[Z¢ When registering a phone number, the "-" hyphen is
not needed.

¢ Be sure to register a contact phone number that you
can be contacted at during the day (cell phone
number, etc.).

22
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B Registering a phone number for SMS verification

@ You can log in using an "authentication code" to -~ “MEN A
enhance  security. There are  three
authentication methods: "Send an SMS B A—)L7 RLR < EEKEE
authentication code to your mobile phone," P —
"Send an authentication code to your email e
address," and "Use an authentication code e A Tt K i
generated by an authentication app." If you want ;;;.,;;;u;g.,
to Send an "authentication code" Via SMS, you EXNROANATPAEBHETAL LB oL WS ERILTURRERT. (N IVELTAN)
must provide a mobile phone number. Please e SRR N TALEL A, B0
register a mobile phone number that is R
dedicated to SMS. ey

B SMSEERE
[E# When using a "Verification code" for enhanced e .

security, "Two-step verification", "SMS verification",
or "Authenticator verification" will be listed in the
"Verification method" field at the bottom of the
"Change e-mail address/contact information”
screen. If this is not applicable, the "Verification
method" field will be hidden.

A For “Send a verification code to an SMS” or
“Send a verification code to an email address”,
registration of contact information for receiving
verification codes is a “requisite”.

A If you use the same phone number for both the
contact phone number and the cell phone
number for SMS verification, register the same
phone number in both.

A Only when "SMS verification" is used, the "SMS
verification phone number" registration field will
appear on the screen. If this is not applicable,
the field will be hidden.

23
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Authentication settings by changing email address and contact information

B Reset authentication setting for the Authenticator authentication app
If you renew a smart phone that has been used for Authenticator authentication,
the authentication settings must be reset and reconfigured again.

@ After logging in, display the "Change Email
address and Contact information" screen.

75 (MESEN2025/08/01~2025/11/14)

AL BLA - EEEEE

@ Click the "Reset app authentication" button. SHEN

|  mamezomess

| e
® A"Confirm" dialog box will appear. Click "OK" to
reset the authentication setting. W
RBHEREZVRELLET
EBLVTTH?
#REIOY 1 I BIEREETH R
nxs

@ After logout, please login again to display the
authentication setting screen appears.

¢ Refer to “Authentication settings of the Authenticator
How to log in for the first time” to perform the
authentication settings of the “Authenticator” again.

24



B Check the backup code of the Authenticator authentication

You can check the usage status of the backup code.

@ After logging in, display the "Change Email
address and Contact information" screen.

@ Click the "Check backup code" button.

® The currently issued backup code will be
displayed.

Used backup codes are marked with a
cancellation line and the date and time of use.

¢ Use the backup code you are keeping.
¢ The used backup code cannot be used again.

[Z¢ Backup codes shall be used in cases where an
authentication code cannot be generated, such as
when the user forgets to have his/her smart phone.

@ To keep the up-to-date backup code, click on the
"Printer" button to save the file in PDF format.

25
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B Reset the backup code of the Authenticator authentication
In the event that "you have used up your backup code" or "lost the PDF document containing your backup

code", you can reset a backup code.

FM T=aTH @ OITIE

@® After logging in, display the "Change Email eV
address and Contact information" screen. AECOMRENTETRSD

AT RLR - BEEEE

@ Click the "Reset backup code" button. eNEN s wozron

A BEh—L ) A—TF FLATE

BA—L7 FLAFERERETS

EREOA-LTELR

WHLUA-ATFLR  (Genenservicess £0. X—AHEHTNTT.

Ny OFPuTA—-REBRITIS

RIS

88 Authenticator i

® By clicking "OK" in the confirmation dialog, the
backup code will be reset. HisR

NesFPueFI-FEBRALET.

EBLWTTFH?
o R

@ A new backup code will be issued. sutrtcson BRTLELE

BEI- FAMTI GLBAL, MFOAy 2Ty TI- FERMLT
asfvLER
BT 5. BEHLTRELTELTC RS,

(B I F 2T I~ FRIBOAENTS ET.)

A If a new backup code is issued, the former

backup code cannot be used.

7885-1615-6031 6504

9223.-8310-4524-5059

6888.8483.1474.2213

9011.6681-4287.545)

5408-0337-3418-107
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B Menu screen

@ If there is a "Notification from the management
department" or "Notification from a system e 258
administrator”, or "Notification of release e
information updates", the notification screen is N o) ‘
displayed after you log in. o

PO

5¢ There may be some cases where "Notifications . -
from the system administrator" or "Notifications of FRREERATS P
release information updates” are not displayed.
(They may not be displayed due to the settings
made by the management department.)

eNEN TH 7 » 0ITI

@ Click the natification link from the administrator
to display the notification screen from the
administrator.

R AR 0 ot o

AR plt

® Click the notification link from the system
administrator to display the notification screen
from the system administrator.

@ NEN 237 LHEMOBHSE

@ Click the update notification link of release @
information to display the release information
screen.

eNEN -2

2o2agusyon )

¢ Ifyou click Close without referring to the notification
from the administrator/system administrator or the
notification of release information update, the
notifications will be displayed during future logins.
Check it. (By checking it, (1) will be hidden on the
display)
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® After referring to the notification, click Close on NEN
the notification screen to display the declaration
home for starting the year-end tax adjustment.

[5¢ If there is no notification, the home screen is

displayed.

® Please review the following information and
select whether you wish to undergo year-end L b i
tax adjustments through your company. After
confirming and selecting your response, click — :
the “Enter Employee Details” button. Once
verified, please submit only the Declaration
Form for Dependent Allowance.

5 If you change to "l will not have my company do my

year-end tax adjustment (if any of the following
@ BTFONSECRENOX. SHTERAERIZINESMERRLTIEZN

applies)," you will not need to submit the "Insurance T (TR ]
Premium Deduction Declaration Form" or "Housing S |

EHTRIE (TRCRSLEL
Loan Special Deduction Declaration Form." If you

NEN TR 2F @ asTak

accidentally clicked "l will not have my company do

my year-end tax adjustment," please contact the
management department.

[Z¢ The following people fall into the category of "not
receiving year-end tax adjustments at their
company.”

+ Those with a salary income of 20 million yen or
more
+ Those who fall under the provisions of the

Disaster Exemption Act

@ Where electronic data import of insurance
premium deductions or special deductions for
housing loans etc. is required, please prepare
the XML file via ‘Import electronic deduction
certificates (file import/My Number Portal
linkage) here’ and proceed with the import.
Alternatively, you can import it via API linkage
from My Number Portal.

Click the “Start Year-end adjustment” button on
the menu and answer the year-end adjustment
questions.
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1-1Prepare year-end adjustment
documents

\4

1-2About your name, address,
previous company

v

1-3About your own expected
income

\ 4
1-4 About disability, school
attendance

v

|1-5Widow/ Single parent ﬂ

v

|1—6Identity confirmation screen ||

v

1-7 About spouse

\ 4

1-8 About dependent relatives

\ 4

1-9About Exemption of Amount of
Income Adjustment

v

1-10 Spouse/Dependent relative
confirmation screen

v

Wizard Operation Manual

B Flow from Start Year-end adjustment

Check and prepare the documents required for your year-end
adjustment.

There will be questions about the information you have registered
with the company, such as your address. Please answer the
questions.

There will be a question about your expected income. Please enter
your salary amount. (This applies to all applicants.)

There will be questions about your disability status and school
attendance status. Please answer the questions.

There will be questions about your disability status and school
attendance status. Please answer the questions.

The answers that apply to your dependent deduction (change)
declaration form are listed below. Please check the contents.

There are questions about whether you have a spouse and the
amount of income that qualifies for spousal deductions and special
spousal deductions.

This displays a list of dependent family members who have been
notified to the company.

Please check the income information of your dependents before
entering it.

After checking your spouse and dependents, we will display a list
of those who are eligible for the income adjustment deduction and
those who are not.

If there are any changes, please correct them.

A list of spouses and dependents is displayed. Please check the
details.
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1-11 About filing deduction for
insurance premiums

\4

1-12 About life insurance
payment

v

1-13 About earthquake insurance
payment

Wizard Operation Manual

There will be a question about whether or not you have declared
insurance premium deductions.

If you have not filed a tax return, you will move on to the question
about the special deduction for housing loans, etc. If you have filed
a tax return, you will move on to the next question.

This page displays a list of the group life insurance you have
enrolled in at your company and information about life insurance
you enrolled in the previous year.

Please enter any additional details and the premium amount.

A The questions are about "general life insurance,” "long-term
care insurance," and "individual pension insurance”.

A "General life insurance" and "individual pension insurance"
are classified as "new" or "old" depending on the date of
enrollment. Please note that the deduction amount differs
depending on the "old" or "new" classification.

A Please note that there is a limit to the amount of insurance
premium deductions that can be made. Even if you register for
more than the limit, the deduction limit will not change.

A For group life insurance, no certificate is required to be
submitted. (deletions and modifications are not permitted)

A\ For insurance premiums imported via My Number Portal or
electronic data, you do not need to submit a certificate. (Only
deletion is permitted)

This page displays a list of the group earthquake insurance or
group old long-term property insurance that your company has
subscribed to, as well as the status of earthquake insurance or old
long-term property insurance that you subscribed to in the previous
year. Please enter any additional information.

A\ If the earthquake insurance and the old long-term property
insurance have the same certificate number, please enter the
one with the higher deduction amount.

A\ Please note that there is a limit to the amount of insurance
premium deductions that can be made. Even if you register for
more than the limit, the deduction limit will not change.

A For group non-life insurance, no certificate needs to be
submitted (deletion or modification is not permitted).

A For insurance premiums that have been imported into My
Number Portal or electronic data, you do not need to submit a
certificate. (Only deletion is permitted.)
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1-14 Social insurance premiums
About small business mutual aid
contributions

\4

1-15 Premium deduction
registration screen

v

1-16 About filing special
deductions for housing loans

v

1-17 About filing special credit for
loans

v

1-18 About the loan information |

v

1-19 Special credit for loans, etc.
related to a dwelling screen

v

1-20 Year-end adjustment
completed

Wizard Operation Manual

If you pay social insurance premiums (national health insurance,
national pension, etc.) for dependents or are enrolled in a defined
contribution pension plan such as iDeCo, please enter the
insurance premiums you have paid.

A\ There is no need to submit a deduction certificate for national
health insurance premiums.

This is a list of the insurance premium deductions you have
registered for and the details of the group insurance premiums you
have enrolled in at your company. Please check the details.

There will be a question about whether you have filed a special
deduction for housing loans, etc. If you have not filed one, your
housing deduction declaration will be complete. You can then
complete your year-end tax adjustment.

Please check the information displayed, such as the loan amount
when purchasing a home. Please enter this information even if you
are filing online for the first time. This information is necessary to
calculate the deduction amount.

Enter your current year end balance and we'll calculate your
deductions.

A The deduction amount is calculated based on the balance at
the end of the year subject to year-end adjustment.

The details of the special deduction for housing loans, etc. are
listed below. Please check the details.

Your year-end tax adjustment declaration is now complete. If you
need to submit any certificates, please print out the attached form
(your checklist), check the items you need to submit, and then
submit the certificates along with the attached form.

A\ If the print button for the "Attachment Sheet" is not displayed
upon completion, there are no certificates to submit.
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Prepare Year-End Adjustment Documents

Some documents are required for year-end adjustment. Check and prepare them.

1.

Who needs withholding slips?

A new employee who received income from other sources
by working part-time or in other ways before joining the
company

A mid-career recruited employee who received a salary
from their previous company

5 778 DR MIE

SH < 25 BEAE0RRENE

& Make sure that the year of issuance of the withholding slip

The old
withholding slips that are of years before the year when

is the one when the year-end adjustment is done.

year-end adjustment is done are not applicable.

A 1If you do not have your withholding slip on hand, please

contact your former employer to obtain it. If you do not have
your withholding slip, you cannot calculate the year-end
adjustment including the previous job salary, etc. In such

cases, you will need to file a tax return.

2. Who needs a disability certificate?

® Aperson who has a disability certificate

@ A person whose spouse or dependents have a disability
certificate

&\ Prepare disability certificates for your spouse who receive

an exemption for spouse and tax dependent relatives.
Disability certificate is not needed for dependent relatives
who are "not dependent” subject to Exemption of Amount
of Income Adjustment

3. Who needs Student IDs?

@ Aperson who is a student

[Requirement to be recognized as a working student]

You must be enrolled at one of the following institutions:

High schools, colleges/universities, technical schools, etc.
stipulated by the School Education Act

- Specialized training colleges and other schools established

by the country, local governments, private schools, etc.
where students need to take a specified curriculum

+ Vocational training corporations giving certified vocational

training stipulated by the Human Resources Development
Promotion Act where students need to take a specified
curriculum including skills required for jobs
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A

If you are unsure if your school meets the requirement,
check with the school.

Who needs a relative certificate?
A person whose dependent relatives live abroad

If you have multiple dependent relatives (including your
spouse) living abroad, you need a relative certificate for
each of them.

Clarify the relationship on the relative certificate by circling
the relationship description. If you can translate the
relationship description, it would be appreciated. However,
this is not required.

Relative certificates vary by country. Obtain the
certificate(s) in your own country.

1)

Who needs a remittance certificate?
A person whose dependent relatives live abroad.

You need a certificate showing that you sent money to each
of them (including your spouse) living abroad (remittance
certificate by money order or by credit card).

Wizard Operation Manual

A

No problem to submit copies of the remittance certificate.
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6. Who needs a certificate of remittance of
380,000 yen?

A person who sent more than 380,000 yen for coverage of
“living expenses” or “educational expenses” to a dependent
relative living abroad who is not less than 30 years old and not
more than 70 years old and also does not have a disability and
is not an international student.

@® Attach a copy of the detailed statement issued by the
financial institution used for remittance to the target person

@ Attach a copy of the detailed statement issued by the credit
card company who issued the credit card to the target
person

= If the remittance certificate is not in Japanese, a Japanese
translation must be added.

= When there are multiple remittance transactions in the year, the
remittance certificates of these multiple remittance transactions
proving that the remittance of more than 380,000 yen was made
are required.

A\ If the total amount proved by the submitted certificates is
less than 380,000 yen, you will not be eligible for deduction.

& Add up the amount of remittance in Japanese yen with the
exchange rate of that time.

7. Who needs a certificate of study abroad
program?

A person whose dependent relative does not have an address
or residence in Japan due to participation in study abroad
programs.

(1 Attach a copy of the visa for a foreign country or any similar
document

(2)Attach a copy of the target person’s foreigner registration
card for a foreign country or any similar document.

* A certificate of eligibility for studying abroad issued by a foreign
government or foreign municipality must be submitted.

34

Wizard Operation Manual

3
."- .j'_‘.;,f",; B o o

A I BT LAYS A
A SV RITOR APPLIECANTS A Y

e | 8 g2 ) e

samem EWH—F 5 ANIZI06TCD
+ TURNER ELIZABETH
" 1955412131 o & ¥ 0 wn W0
R RIS TANKESNITH IS SRER Y02 Y 77\\
w WY V (
wrvsiam ﬂ\ ‘\ 4,"
g . ¢




©

. Who needs an insurance premium payment

certificate?
A person who pays premiums in person

A person who pays premiums for dependent relatives
(including spouse)

Wizard Operation Manual
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You need to submit the original certificates. The copies of
the deduction certificates or premium payment notices are
not available. Remember to submit the original deduction
certificates.

Confirm that these are the deduction certificates for the
year.

If Mynaportal or the electronic data (XML) was imported, no
premium deduction certificates need to be submitted.

no w(xmoxE W

*R ET &

ENERAEENE [201 2RMAI 4T 4R 1B

L & B EAE

WETTE
10Xk §ATECHWEELDY
WIRRERT | Ris

'Iw‘l R R PR Y
= 21 AR B

(MAS G- 42~

L

- RN

ERUMATII 1
Iz

AR O

Y g
Bhdriee

]

90,000 F3
nasmeRnl | iy
450:0#3
Jw
wnn
i R ¥ NN
120,00 /3
TR ElE

TeR LW
"

e

Cl
Bl*
|
L

)1 £ T KULIE Fil

60080 P [“

E®E 20XXE108 50 ! o

Who needs an Application for Special
Credit for Loans, etc. related to a
dwelling?

A person who starts living in a purchased house or on
purchased land

A person who filed a tax return and has kept the declaration
form after purchasing a house

« After filing a tax return, you will receive the Application for

Special Credit for Loans, etc. related to a dwelling (specific
additions or improvement, etc.) of Employment Income
Earner forms from the tax office.

- The forms are prepared for the necessary years (excluding

the first year). Be sure to keep them safe. (If you have lost
them, contact the relevant tax office.)

+ Any joint obligor will also receive the declaration form.

Prepare your own declaration form.

A

a

To receive the special credit for loans, etc. related to a
dwelling, you need to file a tax return after purchasing your
house.

Submit the original Application for Special Credit for Loans,

etc. related to a dwelling (specific additions or

improvement, etc.) of the Employment Income Earner.
(Copies are not acceptable.)
If Mynaportal or the electronic data (XML) was imported, no

Special Credit for Loans, etc. related to a dwelling (specific
additions or improvement, etc.) need to be submitted.

35

201K T UL

[va]re

WANAN 0 1| R
o yoou

AW RO

@O T2

e —————— e — =




1 0. Who needs a balance statement?

@

A person who receives the special credit for loans, etc.
related to a dwelling

+ You will receive the balance statement around every

October from the financial institution that you borrowed
from. If you are borrowing from several financial institutions,
you need a balance statement from each financial
institution.

+ Any joint obligor will also receive the balance statement.

Prepare your own balance statement.

Wizard Operation Manual

> >

You need a balance statement for the year.

Submit the original balance statement; copies are not
acceptable.
If Mynaportal or the electronic data (XML) was imported, no

balance statements from financial institutions need to be
submitted.
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1-1 Electronic Deduction Certificate

1. To take the deductions using the premium deduction certificate, special credit for loans or balance
statements from financial institutions, you can download the certificate from the portal site of your insurance
company, local tax office or financial institution and import it to eNEN. The file is downloaded in XML format.
So upload it as is. The uploaded file is displayed on the Application for Deduction for Insurance Premiums
screen and Application for Special Credit for Loans, etc. related to a dwelling screen respectively. The
displayed file cannot be corrected. If an incorrect file was uploaded, delete it.

2. Using the My-Number card, you can link to the Mynaportal to obtain data for premium deduction
certificate, special credit for loans, or balance statements from financial institutions, and link them to eNEN.
The linked data are displayed on the Application for Deduction for Insurance Premiums screen and
Application for Special Credit for Loans etc. related to a dwelling screen respectively. The displayed file
cannot be corrected. If an incorrect file was uploaded, delete it.

A\ To link data using your My-Number card or import XML data, you need to go to each insurance company,
financial institution or local tax office to handle the link procedures yourself. No company is allowed to
carry out procedures on your behalf. Please be understanding of this.

If you linked to Mynaportal and imported XML data, no deduction certificate needs to be submitted.

The linked or imported data of premium deduction can only be deleted.

> > b

For certificate of deduction on housing loan and balance certificate of the financial institution, update them
by importing their data again to the latest. If the deduction is not necessary, change to NO and apply.

E Step 1: Upload the certificate

@ After logging in, click on "Click here to import an electronic
deduction certificate (file import/My Number Portal link)" at the
top of the declaration home page. oo S

@ If the My Number Portal site is undergoing maintenance, a
"Notice" will be displayed at the top of the screen. @

A\ Please note that during the maintenance period, you will not be _—
able to link with the My Number Portal Site.

® The options Import Electronic Certificate and Link to o
Mynaportal will be displayed.

When importing an "XML" file, use Import Electronic Certificate. ©) m -

Use Link to Mynaportal to link data using your My-Number card.

=
e~ ]
IAFR—FNAR
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If you select "Import Electronic Certificate," click the "Select
File" button, specify the insurance company's "XML" file saved
on your computer, and click the "Open" button.

You can also upload files by dragging and dropping them onto the
"Select File" button.

The specified "XML" file name is displayed. Confirm that the
XML file name is correct; then click Import to start importing the
file.

The import of the XML file is completed; the completion
message and the results of the import are displayed.

To import multiple files, repeat the procedure as necessary.

2 For the premium deduction certificate, follow the procedures
to obtain electronic data (XML file) at your insurance
company.

2 For the Application for Special Credit for Loans, follow the

procedures to obtain electronic data (XML file) at your local
tax office.
However, the declaration form before the tax increase in
October 2019 cannot be processed electronically. Contact
your local tax office to check if your declaration is handled as
electronic data.

2 For the balance statements, follow the procedures to obtain
electronic data (XML file) at the financial institution that you
have borrowed from.
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If there are any errors in importing XML data, an error log will == e .
be downloaded along with an error message.
Display the downloaded file and check the error content.

When multiple premium deduction certificates are imported,
perform the error checking to prevent the same certificates
from being imported multiple times.

When the data to be imported is changed, perform the error TS5—-04
checking to prevent the data to be imported from being falsified.

When importing data, be sure to check if the same data is not = B ST
imported multiple times. :

Depending on the nature of the error, please check with your [mese =
insurance company or financial institution and then re-import
the data.

" We recommend that you "Save As" the downloaded file before

checking it.

If Link to Mynaportal is selected, click Go to the Digital Agency
Mynaportal site. T R e s

Click Go to the Digital Agency Mynaportal site again in the
confirmation screen. A confirmation screen will appear,
directing you to the Digital Agency's My Number Portal.

If there is duplicate data in the insurance premium deduction
certificate for insurance deduction when linking with
Mynaportal, an error message will be displayed and import will
not be possible.

If there is duplicate data in the deduction certificate for housing
deduction when linking with Mynaportal, an error message will

EAREA RO

be displayed and import will not be possible.

If there is duplicate data in the housing deduction balance
certificate when linking with Mynaportal, the imported
information will be overwritten.
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Follow the instructions on the Digital Agency Mynaportal
screen to link the deduction certificate data.

2R B

% For the premium deduction -certificate, contact your
insurance company and follow the procedure to be able to link
using Mynaportal.

3 For the application for special credit for loans, etc. related to
a dwelling, contact your local tax office and follow the
procedure to be able to link using Mynaportal.

X For the balance certificate of the financial institution, contact
the financial institution that you are borrowing from and follow
the procedure to be able to link using Mynaportal.
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1-2 About Your Name, Address, Previous Company

Questions are displayed about you in the Application for (Change in) Exemption for Dependents of
Employment Income Earner form. Your name, address, etc. notified to your company are displayed. Update
the information if necessary.

B3N KSHBEOHBRIBE (RW) wE®

FIREREES lusoxen
1 s I EEMNLD
Aokl & LORE CTORREE

o RN TR L N o
Ty iR &Y enn|

E Step 1: Check the initial display

Your name, address, etc. notified to your company - e
are displayed. Confirm the information.

* The notified information is displayed. If the
necessary information is not displayed, update
it below.

# EERMCINT

0 MEEDLT

E Step 2: Correct the basic information

@® To correct your basic information (name, o
address, etc.), select Reason for change.
/ zwepg * |
@ Check the displayed Personal information. If & =
information is missing or incorrect, correct it. —
@ If missing or incorrect, enter the Date of change. @l z; ~
* |tems indicated with * are required. Confirm that
you have entered all the required items. Prss *
* If you are unsure of the change date, enter the o
filing date. Pms
[Reasons for change of Personal information] il
Please select from: b F
‘Marriage’ il
‘Divorce’
‘Adoption’ st

‘Correction of date of birth’
‘Correction of gender’
‘Other’
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E Step 3: Correct the address

@ To correct your address, select Reason for

change. @ i e

@ If the address is corrected, enter the Date of o=
change.
® Search by your postal code without a hyphen @

wEaR

e

& ™" indicates required fields. Please make sure
you have not left any information out. p—

A\ If you are unsure of the change date, enter the ma.hm-
filing date '

e

[Reason for change]

"Moving," "Change of address," "Work away from
home," "Transfer"

"Marriage," "Divorce," "Kana correction," "Change of
head of household"
Please select from "Other".

TroarE-wE

TviavE - EE

E Step 4: Correct your previous job salary

If you received payment from other companies by
working full- or part-time, you need to submit a
W|thho|d|ng Sllp for the year. %:ﬁ;:ﬁ&t‘:ﬂ\g‘(ﬁb. MROBSESE ALRICRITRD. BRBERORITHED £

(A

A mEoonT@®

ST PR TRSERHTVAEAS N3Ly FBRLTIEEL)
N S LT F T s G EALARE 6T O R

@® If you do not receive a salary from another - /

@ After making your selection, click "Save and
Next" to move on to the "Next Question.

® If you receive a salary from another company, R WELT®
please select "Yes."

UHASEERLTED. WROBSESF1ALRCRIND. IRBERORGTHFE0E
febre

L’(A‘iﬁl:?lwi(P*T’%§E!ﬂl!”{ut’ﬁ%’b Nizwy BERLTIRZEW

@ After making your selection, click the "Add 5. 450EMTI-TE. LR

BHARFEATVBAERMBOHBAL LN FT. L) FRRLT AL, ¥

withholding slip" button. @' — 1

® While checking your "Current Year's
Withholding Tax Slip," enter the name of the
company that paid you, the amount of your
salary, etc. If you have multiple Withholding Tax
Slips, please enter them repeatedly.

O FELTRA
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Please check whether you have your tax
withholding slip or not. The basic principle is that
you have the withholding tax statement to hand.

If you don't have your tax withholding slip,
please select "No." If you select "No," please
enter only the "Name or name of payee."

You can upload the entered withholding tax slip.

If you have submitted it in advance, you do not
need to upload it.

If you have uploaded it, please check with the
management department whether you wish to
"submit" the original to the company or not.

Once you have completed registering your
withholding tax slip, click the "Save and Next"
button to move on to the "Next Question.".

[g)+] R5HROFREER
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(a)

(f) Please fill in only if the amount included in the
amount of social insurance premiums, etc. (upper
row) is filled in. (The amount included in social
insurance premiums, etc. is the amount of small
business mutual aid premiums (iDeCo, etc.))

In some cases, the amount of social insurance
premiums, etc., may not be stated as "included."
Please check your tax withholding slip.
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¢ (g) Please verify that the year indicated on the

withholding tax statement (for the year o0’)
corresponds to the year in which the year-end tax
adjustment is being conducted. Withholding tax
statements for last year or previous years are not
eligible for inclusion in taxable income.
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1-3 About Your Expected Income

Report your expected income. Enter the total amount of your expected salary income without deducting the
insurance premiums or income tax. The income amount is automatically calculated. Your basic exemption
amount is calculated based on the income amount.

enran wsmmECEERReNE ¥ EsTRRCEY

E Step 1: Check the initial display

Prepare the Basic Deduction Declaration Form for the ‘Basic Deduction Declaration
Form for Salaried Earners, Combined with the Spouse Deduction Declaration
Form for Earners of Significant Income, Combined with the Special Deduction
Declaration Form for Specified Relatives of Salaried Earners, Combined with the

Income Adjustment Deduction Declaration Form’.

Your salary income is displayed. Check the “not entered” field or the “salary income” field.
(The income may have been set by an administrator in advance. If not already set, please ensure you enter
the estimated gross pay amount)

@

If you have set your own salary income in
advance, the estimated income amount will be
displayed.

If you have entered your previous employer's
withholding slip, the "Information from your
previous employer's withholding slip (Column
A)" will be displayed in advance.

The income amount is calculated based on your
previous salary.

If salary income has been registered in advance, the
amount displayed will include salary income.

Please enter your salary income and side job
income (if any) in each field. Your salary income
will be calculated based on the amounts
entered.

If you have income other than salary income,
please select "Yes" for "Do you have income
other than salary (pension income, real estate
income, etc.)?" and enter the relevant income.

® Confirm your own amount and click "Save and
Next".
G If you wish to re-enter or correct your information,

please click "There are changes" for the question to
display the input screen.

© B
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E Step 2: Enter and Correct your income

@® Your own salary income (Estimated amount)
before entering your password.

A\ The salary income is the total salary paid from
January to December of the year when year-end
adjustment is done, without deducting the
income tax, social insurance premiums, etc.

When you enter your salary, the income is
calculated (No calculation is needed).

The amount of income is "Estimated amount".
(If you do not know your salary amount, please
use the approximate amount or the amount paid
in the previous year as a reference.)

@ If you have income other than your salary, enter
the income amount in the Secondary Income
box.

& Your income amount will be calculated by
including your secondary income, if you have
income from other companies.

® If you enter your previous employment salary
income (withholding slip), the information you
entered will be reflected in the "Information from
previous employment's withholding slip (Column
A)" field.

@ If you have income other than salary, set the
question to "Yes" and enter the amount of
income for that year in the relevant item
(Estimated amount) before entering your

password.

& This is the estimated amount of income for that
year, including income other than salary.

[Income types]
1)Miscellaneous income:
operating assets, etc.
2)Dividend income: Income that shareholders or
investors receive from corporations
3) Real estate income: Profit earned by renting
out an apartment or land

Interest from non-
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[How to calculate the income]

Income — Required expenses = Net income amount
Calculate the incomes of all types and then total
them up; this will be the net income amount.

[Automatically calculated income]

1) Salary income

2) Pension income (miscellaneous income)
3) Retirement income

® Once each income amount is completed, the
"Total Income Amount" will be displayed.

® Once you have confirmed the information you
entered,Click "Save and Next".

[Calculation support tool for Retirement income]

The following types of retirement income exist:
* Short-term retirement allowance

* Retirement allowance
. . i | C 55 PpstEY — L& Eo TREBFFSEFEL. [FISEFANT B £a>
» Specified officer retirement allowance éf BT UCRREADLTL 22 s

For "short-term retirement a||OW@51C8" and BT \@)

BEFE ®

"retirement allowance," the "income amount" will 0
be automatically calculated by entering the years @)jlumauﬁa
of service and expected income amount. 0 M
PNERE
@ If you would like to enter your retirement income o M
yourself, click the "Enter Income Manually" -
button.

@ Please enter your "years of service,
income (retirement benefits),"
expenses”.

expected
and "necessary

® If you are receiving multiple retirement benefits
this year or do not know how to calculate it
yourself, please use the calculation tool at the
link "here" to calculate your retirement income.
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Your income will be calculated based on the
information you entered. Click the "Apply"
button to display the calculation results.

RSN TUEE, IBRRET T SRRERE ANLT SR,

WBAAR  BESE WD @AE | bEER mEEa
s

To add retirement income, click "Add retirement
allowance" and enter the retirement income
information as in "®". Click the "Manually enter s e 54
income" button in the retirement income input . s
field and enter the results of the tool.

The calculation results of the tool will not be
automatically reflected in the retirement income
input field.

Please note down the totals of "income amount”

and "necessary expenses" yourself.

EWFE @

TES OHNY—ILEES TERFBEHNL. [FREFANTS) R E8
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EFBEFANTS
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&
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1-4 About disability, school attendance

E Step 1: Check the initial display

Please check whether you have a disability

Certlflcate ora StUdent Certlﬂcate EEEE HHFEBBERTLTEDET. TBREBHDIEAN?

& EEICOWT

@ If there are no changes (corrections), click "No" , -
and move on to the "Next Question". 2ot

2025/01/01

5 BialE

A moxes |
201310119

@ If there are any changes (corrections), click
"Yes" and enter the relevant information.

= HPRRICOVT

% - d [RTRY3

E Step 2: Corrections concerning disabilities certificates and student IDs

@ If you have a disability certificate, please refer to
your disability certificate and select the type of

4

d|sab|l|ty . WEESRESTLETE? @ F

[ Do you have a disability certificate?]
Please choose from "No," "General disability," or
"Special disability”.

E Y

A If you have multiple disabilities, please select

the most serious disability and enter it in the s _

details. Please enter other disabilities in the ,m ) =

comments section. Fr T
@ If you have a student handbook, please enter the

"school name" and "date of enroliment".

A\ Please check your student ID and enter it.

[Requirement to be recognized as a working student]
You must be enrolled at one of the following o
institutions:

High schools, colleges/universities, technical
schools, etc. stipulated by the School Education Act
+ Specialized training colleges and other schools
established by the country, local governments,
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private schools, etc. where students need to take a
specified curriculum
+ Vocational training corporations giving certified
vocational training stipulated by the Human
Resources Development Promotion Act where
students need to take a specified curriculum
including skills required for jobs

A\ If you are unsure whether your school meets the
requirements, please check with the school.
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1-5 Widow / Single parent

E Step 1: Check the initial display

Confirm whether you are a Widow, Single parent or
this is Not applicable.

I B OCEDBREERRELTEDET, TER>EDETAL?
@ Ifthere are no changes (corrections), click "No" and
move on to the "Next Question".

& >

@ If there are any changes (corrections), click "Yes"
and enter the relevant information.
G

—
E Step 2: Correct your spousal status

@® Yourincome is determined by the amount you have
registered yourself. To correct the information, go to PO —

the income entry screen.

@ Your Widow or Single parent status is determined CREIRTUETH? ™
by answering questions at any time, such as your BLcues
own marital status.

BELSEME ANOBRICHE tBsshET,? ¥

[Requirements for widow/single-parent] BEFTUBD EA
Common: The total amount of income is not more than U
BELTLWAFHALWETH? (HBOSHERNEAAUTOF)
5,000,000 yen i LTuE TS
]

[Requirements for widow]

1)  You have not married after your husband’s @
death (including a missing husband)

2) You have not married after your divorce, and
you have a dependent relative (total annual
income is 580,000 yen or less)

Either 1) or 2) above must apply.

[Requirements for single-parent]

1) You are single (including divorce, death, missing
spouse)

2) You have a child living in the same household
whose total income is 580,000 yen or less

3) You have not been in a de facto marital
relationship with anyone

All of the above 1), 2) and 3) must apply
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1-6 Identity Confirmation

E Step 1: Confirm your identity

The answers to the questions about you are
displayed. Confirm the content.

O 4 - {1 - BEIcOVT

==

{ TEEAD Pl
[z
|| mrees W xF
@ If you want to correct your answer, click "Edit" and o o
the input screen will appear. Check the displayed b -

information and enter it. R

|| zemne pe—

|| sacae
@ If there are no problems with the displayed l::::" =
information, click "Save and Next" and answer the i
questions about your spouse. s
A\ The answers in the blue boxes for "Declaration of o -
| BERD SRR ®A

dependent deductions, etc. (changes) for salaried
employees" and "Declaration of basic deductions,

A MECIUT
SUAATEMLTED. MEORS T ALCE law
”

spouse deductions, special deductions for B -~
specified relatives, and income adjustment R T ——
deductions for salaried employees” will be < nawssosn
completed. e esamopn | & MRESKDUT @
« awean || mewrmssotsrne J—
o HRERHEORE () | W o
|| mmenn 25
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1-7 About spouses

There are questions about your spouse if you are married. Confirm your spouse, address, etc.

The [Application for Basic Exemption of Employment Income Earner and Application for Exemption for Spouse of
Employment Income Earner and Application for Exemption of Amount of Income Adjustment] is created.
Determine whether or not a spouse is qualified for a withholding deduction on the Application for (Change
in) Exemption for Dependents and prepare a declaration form.

E Step 1: Check the initial display

@ If there are no changes (corrections), click "No" and
move on to the "Next Question”.

\IC'y'

@ Ifthere are any changes (corrections), click "Yes" and
enter the relevant information.

A\ Be sure to enter your spouse's income.

&\ Income will be displayed as "Not entered”. ”:;I, e Hepie

E Step 2: Correct your spouse information

If you are claiming the spouse deduction (special spouse
deduction), please confirm and enter your spouse's
"basic information".

@ Please be sure to check the dependent status of your
spouse. Please select "Support (including special O
spouse deduction)" or "Do not support".

A\ If you have a dependent (including a special spouse
deduction) who died during the year, you may be

eligible for a spouse deduction (special spouse
deduction). Please check your income and be sure to

register.
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E Step 3: Correct your spouse’s address

Please confirm and enter your spouse's "Address"
information.

@

If you are making a correction, please enter the

date of change in the "Date of change" field.

E

If you are unsure of the "Date of Change," please
enter the date of your declaration.

@

If you are "living together", you do not need to
register your address details. If you are not
"living together", please enter your address
details.

When entering an address, you can search by
postal code (without hyphens) using "Search
address by postal code”.

Please check the search results and enter the
address and below.

If you are living separately (outside Japan), you
cannot search by postal code.

[Residence confirmation]

Living together  There is no need to enter an address.

Separated Please enter your spouse's
(domestic) residential address.

Separated If your spouse lives outside of Japan,
(abroad) please enter the name of their

country in the prefecture field and
details of their city, ward, town, or
village.
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E Step 4: Correct your spouse’s income

Please verify and enter your spouse's income
details.

@

We will check your salary income (estimated
amount). Enter your spouse's estimated income
from January to December in the estimated
income amount field, and the income amount
will be calculated automatically.

Wizard Operation Manual

B5HE @

mARAZE *

FigEm

1,200,000

550,000

]

]

5L (FERAPTHERAS) ORALGDETH? @ *
[ Please confirm the "amount of salary income" with @J# s
your spouse. ’ 7
SRS
@ If you have income other than salary, select S | i
"Yes" and enter your income and expenses in 5 R SRR
the appropriate fields. @}qj’mwm
® The results of the assessment of your "spouse
deduction" and "special spouse deduction"
based on your own income and your spouse's
income will be displayed.
& For "salary income," "pension income for those
aged 65 or over," and "pension income for those
under 65," income is calculated automatically using
the year-end adjustment formula.
2025
900HHLT 9005 M8 95058 (52)
REE0LHTESHE 920RFMT | 1O0ORRMT BEFFEEINSAD
(1,095HMELT)| (1,095AM8 | (1,1454M8 REENLEZO )\ 22
1,1458ALT)| 1,195AAHTF)
58RMALLTF 38HH 26HH 13/ .
BB R BH 355 Bil 1:230,000REF
58FME 95HMLUT 38HH 26hH 1357/ 1,230,000/# 1,600,0008KT
957Mi#8 1007AMT 36hH 247H 127H 1,600,000/9#2 1,650,000MLLT
100AME 105AMUT 31RH 21HH 11h/MA 1,650,000/ 1,700,000mK T
10548 1107MUT 267H 18HH 9hH 1,700,000/# 1,750,000mKT
EBEHR 1105MiE8 115A[UT 21R/H 14HH 7hH 1,750,000/4# 1,800,000MKT
iz 115AM# 120RALT 1673 117 65H 1,800,000M# 1,850,000 T
1207/ 125R[T 117H 8AHM 47 1,850,000/ 1,903,999MLL T
1257418 1307[UT 1l 47H 2hH 1,903,999 1,971,999MKT
1304/ 1337[UT 3AH 2hH 1hH 1,971,999M# 2,015,999MKT
13358 0F 0A 0H 2,015,999/
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E Step 5: Correct your spouse’s disability

Please confirm and enter your spouse's "Disability" & EEIEoLNT
information.

BEEFREF-TLETH? B F
® To the question "Do you have a disability @34%—%% :
certificate?” , please select "No," "General s
disability," or "Special disability". mEORE R

o
i)

A\ If you have multiple disabilities, please select @):;Jrﬁﬂa*
the most serious disability and enter it in the WHBERN ¢ T[40 R0

details. Please enter other disabilities in the FERABAED
comments section.

FiIRZMAFEAR
s | &F ¢+ B s+ B
@ If you wish to make a correction, please enter F-
the date of change in the "Date of Change" field.
IREER
[Z If you are unsure of the "Date of Change," please
enter the date of your declaration. ) EEmo
HER

P sERET Y FO—K

55



Wizard Operation Manual

1-8 About Your Dependent Relatives

Questions will be displayed regarding the dependents information you have provided to your company. Please
confirm any changes to your dependents, income, etc.

*Due to the 2020 legal revision, if your salary income (before insurance premiums and income tax deductions)
is 8,500,001 yen or more, you can receive an "income adjustment deduction" if you meet the following
conditions. (The deduction is applicable even if you are not supporting dependents.)

*Due to the 2025 legal amendment, deductions will be gradually applied to specific dependent relatives who
are not "dependents." Please report the income of specific dependent relatives who are not "dependents”.

[Requirements for the Adjusted Income Amount Deduction]

1) If you have a dependent relative under 23 years of age

2) If you have a spouse with the same livelihood, who is specially disabled

3) If you have a dependent relative who is specially disabled
*In all cases 1) through 3), the total amount of income of the dependent relatives or your spouse must
be 580,000 yen or less.

[Requirements for the Special Deduction for Specified Relatives])
1) Specific dependant relatives aged 19 or over but under 23
2) Specific relatives with income exceeding ¥580,000 but not exceeding ¥1,230,000

[Application for (Change in) Exemption
for Dependents]

[Application for Exemption of Amount of
Income Adjustment]

E Step 1: Check the initial display

@ If there are no changes (corrections), click "No"
and move on to the "Next Question." FERLT

&

@ If there are any changes (corrections), click
"Yes" and enter the relevant information.

(SR

b
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E Step 2: Check your dependent relatives

A list of family members registered as dependents

. . SHICHERL TV IKRBEOMBERTLTVE Y, EBEHDZLAN?
will be displayed. -

i1 LU T EE e

W w7 0060131 BIE %L

2001/08/04 R

@ Please answer the question about your income

B4 19391014 BIE

(revenue).
&\ Please be sure to enter the income of your na TR TUG
dependents. The income will be displayed as S IS T
"Not entered. iy ;musa}:—'auw‘mm;uu
[-ETES S r
@ If you wish to make any changes (corrections), @25 %
click "Yes" and enter the relevant information. B} oo
® If you want to add a dependent, click the "Add = B
dependent” button to add the relative. £} ==
O#BBHEENTS

O RELTRA
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E Step 3: Correct your dependent relative information

Please confirm and correct the status of your BFEHR RIS BIER T REAHR]

registered dependent relatives, such as "supported"” e —
" ” BES0asEERE REEEI0EE0
or "not supported”. Fan | eEn REZ0RSFONASE
. e REER S8R 635M | 455H 1,230,000AM T
& You may be able to receive the "income S8LA@ 850N T | 6310F 1,230,000 1,500,000850T
. ; " - ) B 85/ 90RMAMT 61AM | 455M 1,500,000/ 1,550,000F T
adjustment deduction" if your salary income is 90,/ 9SHANT | S14M 1,550,000/ 1,600,000
— 95hM@ 100KAET 4175M 1,600,000 1,650,000MLL T
over 8.5 million yen and you have dependent ik | 100KM@ 105HAMTE 315/ 1,650,000/ 1,700,000ME{ T
. . FERIHERR 105K M8 110AAUT 2178 1,700,000/ 1,750,000 T
relatives who are not being supported.Not TI0RMAE 11575 T i1hmE 1,750,000/3% 1,800,000ME( -
. . . 11558 120BAF 67H 1,800,000/ 1,850,000 T
supportingPlease also register your relatives. 1207/ 123RMLT 3R 1,850,000/ 1,880,000 T
12358 ESETiN 1,880,000/
A\ Please confirm that your dependent relatives'
income is 580,000 yen or less. 4
- . 0 RS
A f you have a specific dependent relative (aged m
19 or over but under 23) who is not a
" " H H H
dependent" relative, you are eligible for a -
graduated deduction, so please report your
income. (Please check the table on the right and wa
register. If this does not apply to you, there is no sl :
need to register). FEeof
A If the income of a dependent relative (who you
support) who died in the current year is 580,000 nEsAR *
yen or less, you are eligible for the deduction, so 02(%M4 + £ 10s A 17+ A
please do not make any changes. LT e mERL sy
A If your dependent has gotten a job, gotten BHELTLETH? @ ¥
married, or is no longer a dependent, change the TS s
selection for "Are you a tax dependent?" to "Not .
dependent”. i
£ B
A Please only delete if you made a mistake in T ) OBEAR-REARTIREL,
registering or registered as a test. BRI (07)

Buth B RGN ¥

&3 ¢

££88 ¥

1995(FF7) ¢ & 03+ A 13s H

3 *

Er .

%ETH

EETR

O3 L :
H & | L‘J%‘\J\ [=4n¥] {f;!xL, CTed s

EPNEEL CUo 18
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If your dependent relatives live overseas (if their
residence status is "Separate (overseas)"),
please confirm whether they are "studying
abroad" or not when registering them.

A If you are a non-studying overseas resident,
please select "No".

A If you are a domestic resident, please select
"No".

[Requirements for overseas residents]
If you are a relative residing overseas and are
between the ages of 30 and 70, you must
meet one of the following requirements:
1) A person who is an international student

* Submit the international student visa or the
foreigner registration card.

2) A person who has a disability

* Submit documents identifying as a person
with disability.

3) A person who sent more than 380,000 yen

* Submit all the remittance -certificates
proving that the total amount of the
remittance is more than 380,000 yen.

Example: In the following case, submit the
certificates of the total remittance of more
than 380.000 yen.

2/1: 100,000 yen
4/1: 140,000 yen
6/30: 320,000 yen

If you do not meet the requirements, you will not be
able to receive the dependent deduction as an
overseas resident.
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E Step 4: Correct your dependent relative’s address

Please check and enter the "Address Information" for
the dependent relative in question.

If you wish to make a correction, please enter
the date of change in the "Date of Change" field.

If you are unsure of the "Date of Change," please
enter the date of your declaration.

If you are "living together", you do not need to
register your address details. If you are not
"living together", please enter your address
details.

When entering an address, you can search by
postal code (without hyphens) using "Search
address by postal code".

Please check the search results and enter the
address and below.

@

If you are living separately (outside Japan), you
cannot search by postal code.

[Residence confirmation]

Living There is no need to enter an address.
together

Separated Please enter the residential address of
(domestic) your dependent relative.

Separated If your dependents live outside of
(abroad) Japan, please enter the name of their

country in the prefecture field and
details of their city, ward, town, or
village.
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E Step 5: Correct your dependent relative’s income

Enter your target dependent relative’s income.

A If the list shows Not entered, enter the expected

¥ A oLTE
income amount.
158 D
wARARE *
@® Check the expected employment income. 2000 BB
Enter your dependent relative’s expected ,
employment income to be paid from January to e wooon | s
December, and the income amount is
automatically calculated.
@ If your spouse has income other than
employment income, enter the income and BHAILH
expenses in the applicable items. 580000 3
& As a result of the calculation, the amount of
income from salary alone is
If your income is over 1,230,001 yen (over BESOAHAISEH ngu%im EE{;@;;@%Z%J?;.\%&
580,000 yen), you cannot claim the dependent e SEETT oFE =S {330, 00085T
deduction. However, if you have a specific S SORPNT | i | 455 | L eat.000r 1250 000N T
dependent (aged 19 to 23), you can claim the S TO0RT | 45| Leo0000ml L6 G00muT
deduction in stages. BRI | L0 imaT | 21AA | L7000 1750,000mT
A For "salary income,” "pension income for those ﬂgggg Egggﬁi 161;? 123888825 igggggggtﬁ
aged 65 or over,"” "pension income for those e et o T
under 65," and "retirement income," income is
calculated automatically using the year-end
adjustment formula.
A\ If you have income other than your salary, you
will need to file a tax return. Please check with
your local tax office.
® How to calculate the income
EEFE @
Enter the income of the dependent relatives who () S
are not tax dependents. Depending on the o —
amount of income, it may be excluded from the ssneesn
Exemption of Amount of Income Adjustment. o
@ If you have received retirement benefits, you E— B
can also enter the amount of retirement income. I
A\ If the total amount of income is 580,000 yen or ) P
less, it is eligible for the Exemption of Amount of e e
Income Adjustment. If the total amount of

income is 580,001 yen or more, it is not eligible
for the deduction; so please check.
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E Step 6: Correct your dependent relative’s disability

Please check and enter the "Disability" information
for your dependent relatives.

@

To the question "Do you have a disability
certificate?", please select "No," "General
disability," or "Special disability”.

If you have multiple disabilities, please select
the most serious disability and enter it in the
details. Please enter other disabilities in the
comments section.

If you wish to make a correction, please enter
the date of change in the "Date of Change" field.

If you are unsure of the "Date of Change," please
enter the date of your declaration.

E Step 7: Add a dependent relative

@

To add a dependent relative, click the Add
dependent relatives button.

For the dependent relative to be added, enter

the following:

[Personal information]

[Address]

[Income]

[Disability]
If you have more than one dependent relative,
enter the above information for each relative.

62

& BEICOVT

BEEEFEESoTLETH? @ F
( —imE
1 g
OF

E =)

REQFIE

zeEAR *
@ 2025(%%17) ¢+ & 04s A 01+ H

FIRZABEESL

FIRZMAFAE

FiRES

Bl) ERmECHR

hER

P sERET Y FO—K

3 -

© RELTRA




Wizard Operation Manual

1-9 About Exemption of Amount of Income Adjustment

If your salary income exceeds 8.5 million yen, and if the following applies to a relative who is "supported" by
another income earner, You may be eligible for an "income adjustment deduction”.
The dependent relative you are not supporting is under the age of 23.
If the dependent relative you are not supporting has a special disability, The income of the "non-

supporting" dependent relative is 580,000 yen or less.

The relevant relatives are displayed for the dependent relatives who are "supported”.

E Step 1: Spouse/Dependent relative confirmation screen

By answering the questions about your spouse and
dependents, you will be able to view the relatives
who qualify for the income adjustment deduction.

@ Displays relatives who qualify for spouse
deduction, special spouse deduction, or income
adjustment deduction.

@ If you wish to correct the displayed information
for your spouse or dependents, click the
respective "Edit" button and make the
corrections under "About your spouse" or
"About your dependents”.

A\ Dependents who you do not claim as "tax
dependents” can also be exempted if they meet
certain conditions.

A\ For specific dependent relatives (aged 19 to 23),
deductions are available in stages. Please also
check the income amount for specific relatives

who are not "dependents”.
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1-10 Spouse/Dependent Relative Confirmation

The answers you provided to questions about your spouse and dependents are displayed.
Please confirm that the information you entered is correct.

Step 1: Spouse/Dependent relative confirmation screen

@ If you want to make corrections, click "Edit" and @EIIE{:‘DWC
the input screen will appear. Check the —
displayed information and enter it. ‘- -
m BEARBI|ICDONT
l e BL
@ If there are no problems with the displayed || Fazon
information, click "Save and Next" and answer || ==ena aomet
; . . || momcvase 20
the questions about insurance premium || ez P
deductions. || mmaee on
|| marrsmram =
A "About your own expected income” will show || ==a toranene
i3] 53
the number of people eligible for income :EZE =
adjustment deductions and the amount of the || = wnx
deduction.
# EREEAICONT
A The answers in the red boxes regarding spouse [| = s
and dependents on the "Declaration of || sz
Dependent Deductions, etc. (Changes) for || ===ra 20220621
Salary Earners"” and "Declaration of Basic |3§wmmwjm%m o=
Deductions, Spouse Deductions, etc., and
Income Adjustment Deduction for Salary eﬁlaﬁlgou'c
Earners™ will be completed.

HREES (RB) w88
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[Z¢ The preparation of the "Dependent Deduction etc.
(Change) Declaration Form" and "Salaried
Employer's Basic Deduction Declaration, Spouse
Deduction Declaration, Special Deduction for
Specified Relatives Declaration, and Income
Adjustment Deduction Declaration Form" has been
completed.
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1-11 About Your Life Insurance Payments

Please check the "general life insurance," "nursing care medical insurance," and "individual pension insurance'
that you pay for yourself. If you are not enrolled in any insurance, select "l do not file," and you will move on to
the question about special deductions for housing loans, etc.

Please refer to the "Insurance Premium Deduction Certificate" sent to you by your insurance company.

You cannot claim deductions through the "Insurance Premium Deduction Notice".

E Step 1: Check the initial display of the life insurance

Check whether you have claimed insurance premium {(;\ ]
deductions. —
SRR - NIBERRE - WAFLREE - REEE - 1R - VR
EELASHEZOPELFEIN?
. . % EUARE (A5XR3I2RR) LHLEABTENEUTLSRRODEN S
@ If you do not have a certificate to qualify for 3888, BRRONEEH! o,
. . . . X HRIEBBTEINVELTLSS SIBER, AROBMELTIREL
insurance  premium  deductions  for life T, BRSNS EEREBI BT ENTARLBDET,
insurance, earthquake insurance, old long-term
property insurance, etc., please select "Do not b
file".

&

@ If you have a certificate for insurance premium
deductions for life insurance, earthquake
insurance, old long-term property insurance,
etc., please select "l will declare it".

Qzoav

\

A If your data is registered, such as "“pre-

registered for group insurance,"” "digital data
imported,” or "imported via My Number Portal,”
you will not be able to file even if you select "Do
not file." In that case, please check the details

before filing.
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E Step 2: About life insurance payment

This page displays a list of currently registered life
insurance policies.

@

@

If you do not pay any insurance premiums
yourself, please click "No”.

If you have paid your own insurance premiums,
please click "Yes”.

Life insurance includes general life insurance,
nursing care medical insurance, and individual
pension insurance.

Displays details of insurance premium
deductions. For group insurance, you cannot
edit or delete.

In the case of "Electronic Data Import" and "My
Number Portal Linkage", you can "Delete".

Electronic data and My Number Portal linked data
cannot be edited. If you wish to make corrections,
please "delete" the data and then re-import it.

If you want to add a new insurance premium
deduction item, click "Add insurance premium"
to add the item.
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® If you have claimed insurance premium B rovsreorzemmanan
deductions in the previous year, the details of oD
your insurance premium certificate will be s *
displayed. Please check the details and enter R :
the amount of insurance premiums you paid. wRaEOES *

FoWEA L2 b ERRRESaH

A Forinsurance premiums entered in the previous
year, the details will be displayed as is. (no
corrections can be made)

gEgoEE *

. . BREMTISESEIEN
If you want to make corrections, delete it and re-

enter it.
ZHEORR *
A The insurance premium to be paid is displayed
as "0 yen”. Please enter the amount. .
EMAOESR
ButrOEE ¥
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E Step 3: Correct the life insurance information

@

®

If you wish to change the details of your
registered life insurance, click the "|" icon to the
right of the insurance company name.

Please display the insurance details you have
entered and enter them.

Please check your insurance classification from
the certificate you have.

Check "General life insurance," "Long-term care
medical insurance," and "Individual pension
insurance," then select the appropriate option.

Verify the old/new classification using the
certificate at hand.
‘Old system applicable’ or ‘New system
applicable’ refers to whichever indicates the
payment amount.

In the sample, the amount is listed in the "old
system applicable” column, so "old system
applicable"” applies.
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enter some information, candidate company names
will be displayed. Please select a company name
from the displayed list.

You can also enter the candidate companies without
selecting them.

Please enter the amount you plan to pay as of
the end of December on your "Insurance
Premium Deduction Certificate" in the "Amount
of Insurance Premium Paid" field using the
certificate you have on hand.

Please be sure to enter the amount due as of the
end of December.

A
certificate may contain details for "general life

single insurance premium deduction
insurance," "long-term care medical insurance,"
When

entering information, please enter the insurance

and "individual pension insurance.

premium deduction according to each detail.

Pre-enrolled group life insurance policies that
are payroll deducted cannot be modified.

For insurance premiums that have been linked
to My Number Portal or imported as electronic
data, you cannot modify details such as the
amount. If there are any corrections to be made,
please delete them and import them again.
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Step 4: Upload the certificate from your computer after adding/correcting the

premiums

After entering the details of the insurance premium deduction certificate, you can upload the certificate.
However, even if uploaded, the original certificate must still be submitted. Please submit the original

certificate to the company.

@ Click the "Upload Certificate" button.

@

You can also upload a certificate by dragging and
dropping the file you want to upload onto the
"Upload Certificate" button.

@ Select the certificate to upload from the
destination folder on your computer and click
"Open" to display the selected certificate.

A\ Please upload a photo of the certificate for each
premium you enter.

A If one certificate lists multiple applicable
categories, please upload a certificate for each
category (upload the same certificate in two
places).
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E Step 5: Upload the certificate from your smartphone after adding/correcting the
I

premiums

@ Tap the "Upload Certificate" button.

@ To select a certificate saved as a photo, select
Photo Library, select a certificate and then save
it.

® To take a photo right then, select Take Photo to
start the camera.
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@ Photograph the certificate.

® Select Use Photo to upload the photo.

If you think it was photographed badly, select
Retake to photograph it again.

Confirm that you can read the figures, text, name
of insurance company, etc. before uploading the

photo.

If you have a photo taken in advance, select
Photo Library and choose the photo to be
uploaded.

Select the photo you have taken and tap Done
to upload the selected photo.

Check the selected photo and if there are any
errors or other problems, tap the "Delete" button
to delete the photo.

After deleting, please select the photo again
from the "Upload Certificate" button and upload
it.
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E Step 6: Notes on uploading certificates

&\ Please be sure to take a photo of each certificate
individually, and save and upload them. (Please
do not combine multiple certificates into one
photo or PDF file.)

A\ Please observe the following precautions before
taking photos.

A\ Files that can be uploaded are "photo"” and
"PDF" files.
The file size is limited to SMB.

@® Please make sure that you can identify the
"insurance category," "applicable system,"
"premium payment," and "insurance company
name" in the photo you took. If you cannot
identify them, please take the photo again.

@ The photo you took will be displayed on the
upload screen. If it is the same certificate or the
photo is not clear, please "delete" it.

Showing
the entire Text clear?
certificate?

The entire
fit into the
frame?
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1-12 About Your Earthquake Insurance Payment

Enter the earthquake insurance and former long-term casualty insurance you are paying for.

You may receive one certificate including both the earthquake insurance and former long-term casualty
insurance. In this case, enter the larger deductible amount to take your deduction.

Refer to the premium deduction certificate sent by the insurance company.

E Step 1: Check the initial display of the earthquake insurance

A The procedure is the same as for life insurance premium deductions.

E Step 2: Add an earthquake insurance policy

A The procedure is the same as for life insurance premium deductions.
Earthquake insurance deductions apply to "earthquake insurance" and "old long-term property
insurance".

E Step 3: Correct the earthquake insurance information

A The procedure is the same as for life insurance premium deductions.

Step 4: A certificate including both the earthquake insurance and former long-term
casualty insurance

@ If the certificate includes the payment amount
for the earthquake insurance and former long-
term casualty insurance, enter the larger
deductible amount.

-

i
A You cannot take deductions for both the
earthquake insurance and former long-term T T P T
casualty insurance. (If the certificate numbers jn. I n"“r_“”‘”“. — il 20,0001
5} ] tnRilE =S B3lams
are the same, enter the larger deductible = | 121,000 1,000 120,000
amount.)
Earthquake insurance premium deduction In the sample certificate, applying the
Premium subject to earthquake Income deduction calculation formula, the deduction
insurance premium deduction amount is as follows:
50,000 yen or less Premium amount subject to
earthquake insurance premium Deduction for earthquake insurance
50,001 yen or more 50,000 yen premiums: 20,000 yen

Deduction for former long-term casualty

Former long-term casualty insurance premium deduction . .
9 y P insurance premiums: 15,000 yen

Premium paid Income deduction
10,000 yen or less Premium paid Enter the larger deductible amount of the
10,001 yen to 20,000 yen Premium paid x 1/2 + 5,000 yen | Earthquake insurance premium
20,001 yen or more 15,000 yen deduction to take the deduction.
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1-13 About Social Insurance Premiums and Small Business Mutual Aid

Contributions

Enter the National Pension (social insurance premiums), Defined Contribution Plans such as iDeCo, Mentally
Retarded Persons Mutual Aid Programs, etc.

Refer to the premium deduction certificate sent by the insurance company.

However, for the National Health Insurance and Advanced Elderly Medical Service System (Long-term care
insurance), no certificate needs to be submitted.

Step 1: Check the initial display of the social insurance premiums and small
business mutual aid contributions

The procedure is the same as for life insurance premium deductions.

contributions

A
E Step 2: Addition of social insurance premiums and small business mutual aid
A The procedure is the same as for life insurance premium deductions.
A Social insurance includes the National Pension, National Pension Fund, Medical Care System for the
Elderly, National Health Insurance, Nursing Care Insurance, and Other (Voluntary Continuation, Mutual
Aid Society, etc.).
o Small business mutual aid premiums include "premiums for mutual aid contracts with the Japan Small &
Medium Enterprise Agency,"” "premiums for individual pension subscribers under the Defined
Contribution Pension Act,” and "premiums for contracts related to the mutual aid system for the support

of the physically and mentally disabled".

Step 3: Correct the social insurance premiums and small business mutual aid
contributions

A The procedure is the same as for life insurance premium deductions.

A\ Nursing care insurance is a type of insurance that you can join as an insured person when you turn 40 years
old.
Unlike "long-term care medical insurance,"” which is paid to an insurance company, this insurance is under
the jurisdiction of the Ministry of Health, Labour and Welfare.

A There is no need to submit a certificate for the "Long-Term Care Insurance System for the Elderly" and
"National Health Insurance”.
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1-14 Checking Insurance Premium Deduction

The answers to the questions about insurance premium deduction are displayed. Please confirm the
information you entered.

E Step 1: Confirm insurance premium deduction

@ To correct the information, click Edit to display © EEHEROREERIOUT
the entry screen. Check the content and enter >3
the correct information. l[merer: T
Osemosicoe Nl
—ROERRE PR EORRIEE A
@ If the information is correct, click Save and Next; — .
then answer the questions about the special L
credit for loans, etc. related to a dwelling. 2 Bemess
: &;‘-;Y;(X!unﬁ‘! 60,000 13
u :: :} $REOTMIEE
® The paid insurance premiums and deduction —_—
. . . EHERMERRA
amount of life insurance deduction, earthquake @ "
. . . . EDFEMEIRSIHE (BA120000F9) 101,890 3
insurance  deduction,  social insurance
—MRERERNE
deduction, and small business mutual aid e iy
premium deduction are calculated. || secsex e
NEENRR
; ; NEEMUIEOZIE (BX400007) 18%8
& You have answered the questions in the awm 1mon
Application for Deduction for Insurance P
; BAFEFREE ORI (BAS0000M3) 50,000 3
Premiums for Employment Income Earner. [|mennoern .
| IBRREOAN 282850
A The paid insurance premiums and deduction
amount are automatically calculated. You do not OHBEREOZHONT
need to calculate them. 3
@ i 8 R B #
SRR (#:A50000F9) oA
SRREEN
FERRIR (MR2X50,00079) oA
|| msnrosn om
SRS HENSECONRNERO AR - | IBERNARRREOSHR oR
I L T T
O HAREE  MAREIEASHRIOUT
@ ==
. — HERRTIETH om
ufi [ .
: n-m--l r -| é ;g?:;lﬂ o8l
- =I - | HEERHOSHE L1}
@ NRBCEXASHEERRE
AR RICEFH RIS oA
| WATREADIERBRERAND 2R o
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1-15About Filing Special Credit for Loans, etc. related to a dwelling

If you wish to claim the special deduction for housing loans, etc., you must file your tax return in the year you
purchased the home. Please make sure you have the "Declaration of Special Deduction for Housing Loans,
etc. (Specific Extensions, Renovations, etc.) for Salaried Employers" sent to you by the tax office in the
jurisdiction where you purchased the home. After filing your return, you will need to submit the tax return form
from the tax office.

E Step 1: Check your special credit for loans, etc. related to a dwelling

@ If you wish to claim the housing deduction, click
. . . I = =
"Declare" to display the housing deduction entry O EEEARSHREROBERIIONT
HEB/AESERIERERELFTIH? @
screen. HBBEE. RBEEPSENE [ (BTEIZNES) CTSEAESHIERPES)
EERMMEBEDRTT D [EEEAREFRASSFIINE) ZTERFEE.
| *ETRAOBEE. [BRELEEA] ZRBRLTZEL,
@ HEEEORET -850, EREMATATETLTLSESR. HE5LE

BAl ERBIRLTIZZL,

@ If you do not wish to claim the home tax
deduction, click "I do not file a tax return" to
move on to the next question.

@?@

Step 2: Check the initial display for the special credit for loans, etc. related to a

dwelling
@ If you are eligible for the housing deduction, O HEBAREHRIHRCONT
click "Yes" to dlsplay the housing deduction :T;JZ\?X?LIL‘EME‘E!EA’m"@?’%gmz?ﬁﬁﬁﬂmfbmﬁtﬁrT’.L/IL\53‘ LERBDE

. EEEASEHRIZREABONBOEEFCE, BNOFEEANLTL

entry screen.

@ | A (WERRAES) CEEASTHISHN O

BT (HRAOLE ol

@ If you do not wish to receive the housing
deduction, click "No" to move on to the next

A [HERBWAUERECESSRI CONT

question. [ e
A BRECEIECERONMGER R IBWEHI COVT
A There are three types of deductions in the A IRERTELRBACESERI COUT

special deduction declaration form for housing

loans, etc.

You can receive it.

"Matters related to newly built or purchased
houses"

"Matters related to areas that have been expanded
or remodeled"

Matters relating to newly built or purchased

houses (duplicate application)
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A There may be two declaration forms or forms
written on top of each other. Please check before

entering.
f HIk 5 EFMEOL OO0 (WERIEE) G R RIERENE
HEH-EEER ——
4L Ll TTHIIT HROFH. AR ESORERCDLT 20
PR EEUIMENSENIATTL RSN NN
Y | ARERFTLRIEHINLEY,
w = oA @
Rk 44
HEER
" —— ey
'-" DEINNEAD CE XX} LI LILTTY Waom] L) LLTT
Erumerend 1000000 | ymo %] s s o000mos) 000 | s000 ]
T TR
oRoRusAB L LI LLLI) LLIT] EhrbEhees
mi o iy
— il - . [T
: VRS EBNBAR A A DAL 6
Tom ¥ ma— 1 Iwm. R O TR 04T “x\f‘l\

&\ Please check the information in the blue box on
the certificate.
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E Step 3: Confirmation of housing replacement

@

If you have claimed a housing deduction,
questions confirming the replacement of your
residence will be displayed.

R

R

When using “eNEN” for the first time, the questions
will not be displayed.

Please answer if you are newly claiming the housing
allowance.

If you have not replaced it, please proceed by

selecting “No”.

If you have carried out a replacement, please
select “Yes”.

If any of the questions are changed to "Yes," the
subsequent questions will be hidden. If you change
the answer back to "No" or reset the answers, the
question will be displayed again.

A confirmation message will appear. After
verifying the displayed content, please initialise.

The previous declaration will be reset, and you will
be able to enter a new declaration.

Once reset, the declaration content cannot be
restored. Should you have reset it by mistake,
please re-enter the information.

E.

The initialised items will now be available for input.
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E Step 4: Enter the information on your special credit for loans, etc. related to a

Check the deduction limit and enter the information. A& CPEENEE) ATEAGSEUERA (RIH ©

@ Amount of the special credit for loans, etc.

related to a dwelling (specific additions or — —

. D (BEIRMES) SEEASERILRE (EEM0Z2E) &

improvement, etc.) s BB
@  (Reference) Amount of the special credit

. . . @ (£T) BRNESOERE (B8%0RH) O
for loans for the first year of application

A If there are two certificates, please enter the
combined value for each corresponding item.

(HTMAEES) ETREASFERIERE (DFH0OERE)

Example: If there are two forms for the Application for
Special Credit for Loans, etc. related to a dwelling
(specific additions or improvement, etc.), enter the
total value of @ in .

5 A ABANEO) 1 0 OLETHN A WA H MR it

y RN 7200 (WEMEES) (ETINA &S TITRREEW) % W2 S AR WENCIRS) (EEIR A WD &

| vmmmmnE (a1 | L SRXIRS SIS TES
UNESEEE) LD W na R can e U BHEIEAR) S Rntay a Eniil
ti W X = X X% = X i SEEENLEY ) L =
[m\ [CL S 3 123

N e | kTP % 1

SSESSHETH] 6 aranaezen :_.‘“.%_-"“‘ N
— & T

@ amassomm | (3) 200,000 P [ s ammmammm (2) 140,000 A]

Please verify the certificate sent by the relevant tax

office and confirm the category for which the deduction A (FEXUBALLRECRSFE Co0T @
applies.

(()EEMAR) CERORENBDETH? ¥

¢ Please enter "Yes" for the applicable item. Lz

oy Regarding ‘Matters pertaining to newly 6? A TRSCEIETEROBANA, i3 (BEEE OUT B
constructed or purchased dwellings’,
(()EEMHE H2RBSICE>TOETH? *

Please change ‘No’ to ‘Yes’.

(A1AV3

20 Please change "No" to "Yes" in "Matters W las Tl e
relating to duplicate application of the housing
deduction due to earthquake disaster" or
"duplicate application” (new
construction/duplicate).

[(F)EEMAR) KAROREFBDETH? ¥

Vwnx

E¢ Duplicate application applies to those who have two
copies of the certificate on hand or those who are
listed as being eligible for duplicate application.

(33 ‘Matters pertaining to sections subject to
extension, alteration, or other construction works’,
Please change ‘No’ to ‘Yes'.
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@ Please select the type of certificate: either “Old
Format”, “New Format 1”, or “New Format 2”.

Old style : (3) (Specific extension and renovation,
etc.) Special deduction amount for housing loans,
etc.

New style: (Reference) Deduction amount for the first
year of application

New Format 2: Year-End Balance of Housing Loans, etc.

& Please check your own declaration form and
select the relevant certificate name.

® Check (Era) O For year round residents
described in the lower part of the Application for
Special Credit for Loans, etc. related to a
dwelling.

[Choice]

(Year) For residents during the year

(Year) For residents during the year - Certified housing

(Year) For residents during the year + For reacquisition following disaster

(Year) For residents during the year + For special residential housing

(Year) For Occupants in Year O - For Certified Housing, etc.

(Year) For Occupants in Year O - For Certified Housing, etc. (Special
Certified Housing, etc.)

(Year) For Occupants in Year O - For Post-Disaster Reacquisition, etc.
(Special Residential Housing) (Year) For occupants during the year; for

earthquake disaster reacquisition, etc.

ant D CREEMIUEES) (e A SR R &

| %3 & 28 FHOFEGRIZOVTRD
|E*§i€ I ) BEHW RO
K — X X = X WA & 5 ZERTEWLET,
20 4 10 816
EE A £ COwwsz OO0 OO (B
£ % )
e TN P A N
mn W 3 w [ T e« 5 | ‘ W & & &
= ] L H
T = b B o B
VHRL 28 {I ] 'ﬁ -'II_.' ;
=
L3 ]
7000 | 80.00 7
G 7
7000 |® 80.00 200000 "

E# The above is a sample. Please verify the details
stated on your own tax deduction certificate.
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® Enter the information from (-') to ( ) of Matters |
relating to newly built or purchased houses in the @?m
Special deduction report for housing loans.

EERROABGESSTIR? @ %

SH: (9) (HRMNES) TTHALEBUTNM

i o 5 L k8 5 - B85 % 0 /{ (nEEmea *
I 1 T ]

"
|e»|
:
&
"
.

# o8¢ A 08: B

2017 (F29) ¢

® A H
P
i @
@ 1 A
|_Rooooooo || f—R2500000 saRsT(oRE ® *
WR I ke — c:_) F9) OFbEEHESR
CETE ST T A N | [3] 7000 - 80.00
i i | ol TNREMEE) (1) "NE) TDNE) TA5NH THINDINS OREYBDET
wecn <) R 7000 [ 8000 |1 200000 © @ *
® :
=) W
—
b

(c/REonNEOR *

16000000  F3

A The start date of residence may be described in

(yREoRERERIETN *

two lines.

SRMOREHTHORIARSES *

In this case, enter the upper one first.

(HesonmHEon ¥

A 1f you answer YES to the question, Is the starting
date of residence described in two lines, the input
box for the lower one of the Matters relating to
newly built or purchased houses is displayed. In

22300000 3

(NS ORI IS *

(MERSOBEBBHOFTARIER *

this case, enter both lines. —

Q08 0O O

anamgavETe? *

Example: Start date of residence described in two lines
(upper/lower)
Amount described in two lines (upper/lower)

You can take two types of deduction, but only one
declaration form has been sent from the tax office.
Please enter after verification.
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@ If there is a joint debtor for housing deduction,
enter “Yes” for the question “Is there solidarity
debtor?” and then register the information on the
debtor.

[Z By entering the ‘Joint Debtor Information’ and ‘Joint
Debtor Share’, your own year-end balance will be
calculated.

[Z Ifthere are multiple joint obligors, register all of them.

[About the Proportional rate]
Home apportionment rate:
Enter the Joint obligor's apportionment ratio
for the building.

Land apportionment rate:
Enter the Joint obligor's apportionment ratio
for the land.

Proportionate rate of housing and land:
Enter the Joint obligor's apportionment ratio
for the total of the building and the land.

A Enter "0%" for items with no apportionment ratio.

Enter the information from (3) to (JL) of the
Matters relating to parts that have been expanded
or reconstructed in the Application for Special
Credit for Loans, etc. related to a dwelling. (For
normal extension and renovation, enter the Newly
built or purchased box.)

e
5% @
T S W W rrss s PE=
3 r T e & %
Wt A B @ B 28 w7 A 240 (4FE) B B s A —
; 7
10,000,000 |” 12500000 | D
7000 |°
7000 |° 200000 ©
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A If (V) Expenses for renovations are described in
two lines, enter the value of the upper row in the
Normal extension and renovation (Barrier-free
[Energy saving repair work) box. Enter the value
of the lower row in the Elderly people residing and
specific heat insulation improvement work box.

A If the Amount of expenses for the residential part
of (RX) and (V) are described in two lines, enter
them as in (V).

A\ If the amount in (V) is described in two lines, then

the amount in (R) is also displayed in two lines as
well.

A 1f (V) and (R) are not described in two lines, enter
the value in the Normal extension and renovation
(Barrier-free /Energy saving repair work) box.
Enter 0 yen in the Elderly people residing and
specific heat insulation improvement work box.

®© If there is a joint obligor for the housing, refer to

. . . EREROREIEEE5TIN? B F
@ and enter the information about the obligor. o :
@ FRER | (BE)EBRNESOEMRE +
@ (1) EEmE®E *
Please select after confirming the housing J00@R2) -+ & 07s B 01e |
deduction certificate from the competent tax office PERSORRR LR E TSR AL ey
for either: [ New Form 1: (Reference) PEREERT( JoRE B ¥
Deduction Amount for the First Year of Ly :
Application | or [New Form 2: Year-End & FASGREAL TR B TP, BT RENBSH0T
. ERUTCREE L,
Balance of Housing Loans, etc. | SRR,
TE{EENN2022 E DI — 0T (BPET AT XETUN) | BXRF TS
FRCEES EHIATVLSBEIR
L —
T EIBNE2022 E LU DELE WY FERLTCEI N, @ ¥
¥ H Mt 2E A TASCMT oS A Lz ¢
OBEMUYAE Ty wa oM OBENNE [CARRBNA [ORANASOR| OBENES [OARRBRE S DA L S DB L <
Sf0s g ¢ , 000, 000 00. 0 50. 00 2, 500, 000 00. 0 50. 00
— e T @ (ORROTHEDR *
OEEMBTAE [ e as o RMON] O nzaansonnoa| DEEMNE | O SRRBHE 50 5 EMEAT
2] A % % ) 13 EH~ ﬂ?ﬂf}i_ 10,000,000 =]
Lol —— — — '>".“0“m. 2EEI DB ERICHFINTVSEBEANLTIEIL
o0 o 200,000 | EEuavmmaTiay et TR raen

i @ (WRBOEEENS ¥

——
100 %
Rk 2 ‘
’:“E-‘&.m:;:a — \g ;”l‘: W 5> & & N NN RN @ (O RRoEBERNS *
CEUMAAO B DRGNS | CARRBAA [GUMHAASON OBEANA | CAERORE
smsg Of oyl 11,000,000 A 100,0 % 50. 00 % 12, 500, 000 F | 00,0 % | 50. 00 4 ‘ 100 %
B EEMGTEAH [EEE T EERETE [T £ ] 4 * 5
O HEEBORACH[CE AN A | D ATRRAS .
L L o (1) Bt FORER HOI
—— — @
2] E Y 8 12,500,000 =]
‘ 28 S ERICEIFENTVHE|EANLTI SV
@ (NEEORERIS
‘ 100 %
A In the new form, it is not necessary to register the
. .. - . sERasEs
details of the joint debtor. This is because his/her ® trensonsanm
100 %
percentage of the equity interest in (J\) (=) () ‘
(B) is shown on the certificate.
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If you filed for the previous year's housing -
deduction via “eNEN”, the details of the housing P st s St TS
deduction certificate will be displayed by default.

(3) (WENMES) ESAASHHHRNRM

Details are displayed as carried over from the PERET(1JDRE (ES) OEPRERM

previous year. These details cannot be amended. 2018104/10 (FR30)

Should any amendments be required, please contact fVBEMIEE 5] THINE] 1531961 RN
the administration department. O)RBOWBEDU

WE

5,000,000 A3

SR 100 m

100 m

If the information is correct, click NO to display the
housing loan entry screen.

3 1,200,000 A

LRI 207 m

206 m

ey

BT r

A

Step 5: Upload the Application for Special Credit for Loans, etc. related to a dwelling
from your computer

After completing the Special Deduction for Housing Loans Declaration Form, you may upload the
declaration form. However,Even if you upload the document, you must still submit the original copy of the

‘Special Tax Deduction Declaration Form for Housing Loans’.
Please be sure to submit your tax return.

@ ClICK Upload Certlflcate A RERBAULREBCEIPM] (COVT B

B e e e

@ You can also upload a certificate by dragging and A [RECIZETEROWEDA) R IWWEA] OVT B

dropping the file you want to upload onto the "Upload
Certificate" button.

B T

A MEREEE ULSBHCHRIBA (CONT B

OpamEeans s
Sontoncaldirlshibeoviebd)
=] .
o \@j x
& 2 PC > FOUO-F v O

@ From the destination folder, select a form to be
uploaded, and then click Open to display it.

¥ eEMAENHEHEA o

A To take the duplicate deduction, upload the photo
for each entry.

8ji
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1-16 About Your Housing Loans

Please enter the year-end balance of your loan (at the time of the year-end adjustment for the current year). If
you have a joint debtor, you will need to register details such as the joint debtor's apportionment rate, and we
will calculate your own year-end balance of your loan.

(When a house or land is purchased with joint and several liability)

E Step 1: Check the initial display of your housing loans

@ Ifyou are eligible for the housing deduction, please register
your mortgage balance. The details entry screen will be = —
. . . . HEO-2OABTZRRLTVET, ZBIHDFLZAN?
displayed. The answer to the question will be displayed as (ERBOBSEERENFEA)
" " (
Yes". J

EEHARFOAR 1— X5 BT DEFIER

Qo ERICOVT

[ If you are claiming the housing deduction, be sure to register

your mortgage balance.

@ If you filed your housing deduction claim for the previous
year using eNEN, details of your mortgage balance will be T e P T
dlsplayed |n|t|a”y (BERHRVBSEFRRENFETA)

Tt

¢ The year-end balance will be displayed as "0" yen (this is
because the year-end balance fluctuates each year depending

HEERTLINE

on monthly repayments). :?j‘«.'r;:grﬂf,‘iu'ﬁvu—;ﬂ TrAiET NS
Le--] f
E Step 2: Describe your housing loan information
@ Please check the loan category of the borrowing n—vEs @ *
from the balance certificate and select it. - WA R
.
[Options] 6 T :
1) New construction/purchase ENEEEAY G EGER
2) Earthquake disaster overlap application =
3) Renovation and expansion
Bt —
;e-n-anlml_w.ﬁ_w.- 7a9MA (Har) BEM M A H |0|_Lﬂ ! — - ﬁ*ﬂ'ﬁl/%ﬁéiﬁﬁﬁ/i@ﬁm

=

P —A- — — 00 5

j ﬁiﬂ.ﬁl gﬂ V‘ ] isaﬂ i ” , — = *m LR [ NPIRIm (119 H~ 1398 ) (%)
5 . . 7 1 | CBEMBEAR Fsmsormon] 1 EMBE | O SRRBNE 50 S EMEAT

| 4 /%ﬁiiﬁ@ﬁﬂ/i@@ﬁﬂ poo £ [ ] E&ﬁ % %) 5H 13 €9~ 4 155'11 z;
¢ . w_p_B 66. 6¢
S]] L il Pl =000 ” o wmn | o000 P| SRR |

it 2 —
TR $- A/ RAESER/ A ]
s e o Opl 1Lk . : _ 0.0 % 50,00 %
EEA ] 1 —— e —
T HEBED) A EEELL T
LT ymage - —
N DNE TR s & oW
G T ® m|Ot % ¥ O H(OEERCEIAF
| El i

| LR RPN, T oAt e Ih A
HEESRRITILh ) AT SR S
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Please select the loan category. If there are joint
debtors, please select "Joint debt balance.

Please check the "Breakdown of housing loans,
etc." on your year-end balance certificate and
select the category.

[Choices]

1) Residential only

2) Land Only

3) Housing and land, etc.

4) Regular renovation/barrier-free/
Energy-saving renovation work

5) Housing for the elderly and specific
insulation improvement work

If you are renovating or expanding, please select
"Regular renovation/barrier-free/energy-saving
renovation work" or "Residential for elderly
people, etc. and specific insulation renovation
work.

Enter the current year end balance.

If you have borrowed from multiple financial
institutions, please click the "Add Home Loan"
button and enter the details of the balance
certificate sent to you by each financial
institution.

If you have a co-debtor, you can calculate your
own year-end balance by registering the co-
debtor's information.

Regarding the certificate of year-end balance,
etc., the financial institution will send you a
certificate from both the joint debtor and
yourself. Please prepare your own certificate.

HTREARCRIBEAROFEFRESHERE

& N
BELTWLWEH

€Oy 2HHE0H | 3ETRULEE

GEMASHAR
CERASSORN | em|  TEOEE A H n
g 22,500,00 M
3 " TRI1E AR5
OSADR (R85 oM AMET @ 35% 0AM
SOm

RISWNBE (CE U EAOM
=)
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E Step 3: Upload the year-end balance certificate from your computer

After entering the content of the certificate of year-end balance of debt for housing loans, you can upload
the certificate.
However, after uploading it, you need to submit the original certificate. Remember to submit it.

@ Click Upload Certificate.

E.

You can also upload a certificate by dragging and
dropping the file you want to upload onto the "Upload
Certificate" button.

From the destination folder, select a form to be
uploaded, and then click Open to display it.

If you have received balance statements from
multiple financial institutions, upload them for each
financial institution.

If you uploaded it in PDF format, you cannot confirm
the certificate. Uploading photographed images is
recommended for certificates.

sELTLETN? ¥

Iribh: = ERaE SR e et g ip

SERWARIFRSMAROEAEAFUNN
A
LR

A\ Please be sure to take a photo of each one, save it,

and upload it.
A\ Please observe the following precautions before

taking photos.
A Files that can be uploaded are "photo” and "PDF"

files.
A The file size is limited to 5MB.

"‘:’;f

@® Please make sure that you can identify the "Details :

of Housing Loan etc." and "Year-end Balance" on the
balance certificate, as well as the "Details of Housing
Loan etc. Special Deduction Certificate" for the
special deduction for housing loans, etc. in the
photograph you have taken. If you cannot identify
them, please take another photograph

The photos you take will be displayed on the upload
screen.
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Cannot read
text/Shadow
is seen

Only part of
certificate

can be seen
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1-17 Checking Your Housing Deduction

Wizard Operation Manual

The answers to the questions about the special deduction for housing loans, etc. are displayed. Confirm the

content.

E Step 1: Confirm your special credit for loans, etc. related to a dwelling

O]

To correct the information, click “Edit” to display
the entry screen. Check the content and enter
the correct information.

If the information is correct, click Start

declaration to finish answering all the questions.

E

The question "Housing replacement" will not be
displayed for first-time filers.

A

L

A

The amount of the special credit for loans, etc.
related to a dwelling is automatically calculated
if you register “About filing special credit for
loans, etc. related to a dwelling” and “Housing
loan information.”

For refinancing, only the first time is
automatically calculated. For the second and

subsequent times, calculate it yourself.

There are three categories: Manually, Electronic
and Mynapo.

Electronic refers to cases of electronic data you
have imported yourself, and Mynapo refers to
cases of Mynaportal linkage
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E Step 2: Change your dependents for the next year

When all questions have been answered, click Start Iﬂ.u
EASTorFRE 12,341,529 A
declaration to submit the Application for (Change in) [msmmmm T wen
Exemption for Dependents for the next year. e s
Nesmammma s
l WALBOEAE oR
|| zemrammmmenes 0@
P — 0m

A coEToEERE THEETS J

@® Regarding the next year's dependent deduction ==
(change) declaration form, if there are any ,janrmscesspuzs ssssgressei.
Changes to your dependents please CIiCk the ATRBZERT 256 (Frotil) 28T, ADEAICRD 9. RoTBEESZ LTS
! Ve
"Changes next year" button. wELETH?
LEDORErERILATT. BEFOOGEERZRPEETRHLFET:
If there are no changes to your dependents, BEOFBIIEES 536, (BFEES0, ZRLTIELREZT>TFE L,
click the "No changes next year" button to = reven

complete your tax return for the following year. o @ -

eNEN wm 2 ® osror

@ If you select "Changes next year," you will be
asked to answer questions related to dependent
deductions for the following year.
By answering the questions "Regarding the E—
individual" and "Regarding dependents," you LTS
will complete the submission of the following @)5'0
year's  dependent  deduction (change) ‘

declaration form. s .

= EEEREOLT

5= =
|| sezan

|| e=eze

OmmicmLc i EE:‘:”“’ ............ m"“
™ n
® If you select "No changes next year," the == E—
declaration of dependent deductions, etc. Q
(changes) for the current and next year will be e
completed. @

A If you need to submit a certificate, please print

out the "Attachment Sheet" and submit it with m
the certificate attached.

R NN LT SR

Please follow the instructions of your
company's administrative department regarding
how to submit the form.
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1-18 Submitting Your Certificates

Once you have answered all the questions, you will be able to print the certificate attachment sheet. Please
be sure to submit the certificate documents. Please follow the company's instructions for where to submit them.

E Step 1: Print the attached backing sheet

If you need to submit a certificate, you can print an
attachment sheet for submitting the certificate.

=NEN

@ On the tax return home page, click "Download T
tax return documents here" and use the B -

paperclip to print the attachment form. Besnazents —

EEABEEBH T2 A, EBLTL AaTLnaniRas

@ e G
R @

BEDHERRSRYPEE h 0
ESFREOSRDRNEE ¥ ESFNEOETERREONEE ¥ [
FESTNET L

“

BEFREOREINAEE

HEMA

TTUASFHALRNEE 0

E Step 2: Attach the certificate to the enclosed backing sheet.

Print the attached sheets and attach the certificates to each sheet. Please attach the certificates so that
the name and the content printed on the attached sheet are visible.

[Dependent Deduction (Change) Declaration Form]

@ If you have dependent relatives (including your (REZIRS (RE) BEE)
spouse) residing overseas, please attach a = ¢K"-uy;._:...,r T
"Certificate of Family Membership" and S 2] TN
"Certificate of Remittance" for each dependent b =
relative. o | ==m

A\ Please ensure the family relationship certificate
clearly indicates your relationship to the
individual. (For example, by placing a circle
around the section stating the relationship.)

@ Please attach a copy of the disability certificate — 31,.7“....""-‘
for each person. L

® If you are a student working at the company,
please attach a copy of your student ID.
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[Insurance premium deduction declaration form]

@

Please attach the certificate for the insurance
premium deduction that you have entered and
paid yourself.

Please attach the attached form so that your
name, employee number, and the printed
content are visible.

[Special deduction for housing loans, etc.]

@

Please attach the balance certificate to the
"Housing Loan Special Deduction Declaration
Form" sent to you by your local tax office.

Please make sure that your tax return and
balance certificate are for the year in which your
year-end adjustment was conducted.

You cannot claim deductions with copies of tax
return and balance certificate.

If you lose your tax return, please contact your
local tax office and ask how to have it reissued.
Please note that the company will not know how
to reissue the form.

If you have a co-debtor, make sure the return is
your own.

If you have a co-debtor, please make sure the
balance certificate is for you.

If there are any co-debtors, please make sure
that the information of the co-debtors is entered
in the remarks column.
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[Previous Employment Withholding Tax Slip]

® If you have entered a withholding tax certificate,

please attach the entered withholding tax (RRENR (Ai4ES) ]

AR (NS SR

certificate. T P —

» [ rwe ]
A Please attach the completed withholding tax o — 3 ’ S
Sllp AR Iél;)ll.q’” I——ﬂ
A\ Please confirm that the attached withholding [ — -~ %
L . . = el
slip is for the year that is subject to year-end = 1 L
adjustment. = g
A If you have multiple withholding slips, please HE = : ::;1
attach all of the withholding slips you have A e :j
entered. , ;PR T j
=/
D (0% v B B T e I BE
T ol
| i - = - L1
= e
= :l | | | Jmu_-l_llll

G BRI LY, 43 FAEA LA, RN
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1-19 Completing your Declaration

If you have answered all the questions, your declaration is complete.

E Step 1: Check the content of your declaration

@ After completing the declaration, the menu
screen will be displayed. Click "View answers"
to view the answers you have written to each BEsrseeRTs

. EEARIEENTES A, EBLAVEARFRNESSETIRBCEI.
question.

| 2025+ FEOCEEEHSEET (P N2025/08/01~20251114)

@ Click “Download declaration documents here” to -~
print the attachment sheets for submitting
certificates and the declaration forms.

E Step 2: Check the previous declarations

@ By switching years, you can view the details of
tax returns you have submitted in the past. @I R — "f"
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